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Administrators’ Message to Parents and Students

On behalf of the entire staff of the Henry W. Moore
School, we would like to extend a warm welcome to both new
and returning students. It will be exciting to see our Moore
School students at the start of the 2016-2017 school year and
we hope you are as excited and enthused about the new school
year as we are.

The purpose of this handbook is to provide information to
both parents and students regarding procedures, programs, and
policies at your school this year. Several areas addressed in the
handbook will also be discussed in your child’s classroom. We
encourage you and your child to review the handbook together
as well.

We believe parents; guardians, teachers, administrators
and students working together create a positive learning
environment and a successful educational experience. We insist
that you think of Moore School as your school! Your
participation, input, and concerns are important in helping us
decide which programs will provide your child with the best
education. We encourage you to work closely and cooperatively
with your child’s teacher and take the opportunity to become
involved in our school in a variety of ways.

We hope that you will find this handbook informative and
helpful. Should you have any questions or concerns about your
child’s progress during the year, please do not hesitate to
contact your child’s teacher. We strive for effective
communication with parents and our goal is to work together to
achieve our mission at Moore School - the highest possible
quality education for your child!

Sincerely,

The Moore School Team



I. EDUCATIONAL PHILOSOPHY

MISSION STATEMENT OF THE CANDIA SCHOOL DISTRICT

The Candia community is committed to providing the highest quality of education possible.
By respecting individuality, valuing cooperation, and inspiring a love of learning, the Candia
School District, as an integral part of this community, will help children build a solid
foundation that will carry them through their life experiences. The educational programs are
designed to enable every child to acquire and demonstrate the skills necessary for success
in our society.

BELIEF STATEMENTS OF THE CANDIA SCHOOL DISTRICT

WE BELIEVE THAT:
« All children can learn
+ Programs are designed to encourage success
+ There is a variety of valid learning and teaching styles
+ Individuality is accepted
« Cooperative learning fosters citizenship
+ Creativity will be encouraged
+ Every person will be treated with dignity and respect
+ A positive climate for learning will exist
+ Children will share responsibility for their learning
+ Children will share responsibility for their behaviors
« Children will demonstrate knowledge

+ Children will recognize and value their own accomplishments



CSD File: ADA

SCHOOL DISTRICT GOALS AND OBJECTIVES

In order to achieve the District’s mission, the Candia School Board will strive to:

a. Provide appropriate financial support to achieve District goals.

b. Provide high quality comprehensive programs to meet the individual
needs of each student.

c. Maximize the skills of a quality faculty and staff.

d. Provide high quality equipment and facilities to meet the needs of all

students.
e. Provide opportunities for the maximum involvement of all citizens as

teachers and learners.

In addition to these long-term goals, the Board shall meet annually to establish yearly
goals.

Adopted: June 1979
Revised: February 14, 1989
Adopted: October 7, 1999



SAU #15: Auburn, Candia, Hooksett Core Values
Our Schools, Our Students, Our Charge

Core Value #1

Schools are for students. All interactions with them must nurture their social, emotional, and
academic growth. It is our responsibility to accept all students and treat them with kindness and
respect; we are tolerant and non-judgmental. Our decisions are based on what is best for them.
We take responsibility for ensuring the success of our students despite the challenges they may
face.

It is our responsibility to foster an environment of respect through interactions with each other,
parents, and our educational community. Parents are partners in the educational development
of their children and are deserving of our acceptance and support. Additionally, all members of
our staff are committed to working professionally with each other.

Core Value # 2

Students meet and exceed high academic standards. Our high expectations demand varied and
rigorous learning experiences that enable students to think critically, work collaboratively,
communicate effectively, and act with integrity. Every student is unique and has different
abilities, needs, and learning styles that require varying instructional techniques and strategies.
Student success is ensured through the use of purposeful, research based, data informed
instruction. We continuously build and maintain the knowledge base and collaborative culture
required for high levels of performance for all members of the learning community.

Core Value # 3

We each have the responsibility to ensure the success of all students. The needs of all learners
are met when outcome based learning occurs and when students, teachers, and policy makers
are empowered by data. All students learn when their passions and talents are coupled with
high expectations and academic rigor in a safe and caring environment.

Core Value # 4

Twenty-first century instruction is necessary for twenty-first century learning. All members of our
learning community hold the responsibility to value technology and achieve technological
proficiency to prepare our students for future jobs, which currently may not exist. Customizable
learning tools are used to access information and leverage each individual's learning style. With
these technological skills, our students will be prepared to participate in the global community
and compete in the global marketplace.

Core Value #5

We believe that it does, in fact, "take a village to raise a child". We have a unique opportunity
and an obligation in our homes, our community, our businesses and our schools to influence the
learning outcomes of our children. These collaborative partnerships within the community foster
thoughtful and relevant learning, promoting the growth of each child.



ll. SCHOOL OPERATING PROCEDURES

SCHOOL HOURS

Grades K-8 First Bell: 8:05 AM Start of School Day: 8:15 AM

Dismissal: 2:45 PM

Late: Bell 8:15

Drop-off Time Morning drop-off: 7:50 AM to 8:15 AM

Pick-up Time Parent pick-up: 2:45 PM

SCHOOL CALENDAR

Please refer to our school calendar showing the days school will be in session as well
as those days devoted to vacations, workshops, holidays, etc.

Any emergency changes will be posted to our website and announced by the
TV/radio stations listed below. If the change occurs during a school day, we
make every effort to contact parents or emergency contacts listed on the student
card.

The calendar is posted on the school website: http://www.candia.sau15.net

CANCELLATIONS / DELAYED OPENINGS / EMERGENCY DISMISSALS

1.

No School or Delayed Opening announcements will be made by radio on
WGIR (610AM)), WZID (95.7FM), WKXL (1450AM), WFEA (1370AM), WOKQ
(97.5FM), WEVO (89.1FM), WJYY (105.5FM), WNNH (99.1FM) and by television
on WMUR channel 9.

The school does use an ‘automatic dialer’ as a courtesy telephone call
to the home phone number listed for the student. Please ensure that main office
has correct numbers for both home and emergency purposes.

All school delayed openings are for 2 hours. When this occurs, students
should be picked up at their bus stops 2 hours later than normally scheduled.

For example: A regularly scheduled pick up of 7:40 would occur at 9:40.
School would begin at 10:20 rather than 8:20.

In the very rare case that students should be sent home early due to inclement
weather or other school emergency, announcements will be made on the same
radio and television stations. Students will be afforded the opportunity to call
home. A message will be sent through the Moore School automatic dialler.



Parents are advised to make arrangements in advance with their children in case of
early dismissal.

It is imperative that the Emergency Information card/sheet be completed accurately at
the beginning of the school year. If there are any changes during the school yeatr,
please communicate immediately with the main office.

Candia Students Attending Manchester High Schools

1.

Should school be cancelled in Candia but not in Manchester, there will be no
high school transportation.

Should the delayed opening procedure be in effect in Candia, but not in
Manchester, school transportation will be 90 minutes later than normal to
Manchester.

Should the delayed opening procedure be in effect in Manchester but not in
Candia, high school transportation will begin at 8:30AM (at the conclusion of the
elementary runs).

Should students in Candia be sent home early, but not in Manchester,
arrangements will be made to provide high school students with transportation by
school bus from Manchester prior to the Candia closing. Students in high
schools will be notified through the high school intercom system.

EARLY RELEASE DAY BUS SCHEDULE

The following schedule will apply for all Early Release Days:

11:30 End of School Day

11:30 Grades K-8 First Bus Dismissal, which includes all five buses.
Parent pick-up will be dismissed to the cafetorium

11:45 Students riding the second bus run (buses 1, 2, & 3) will be
dismissed to the playground.

12:00 Second bus run begins (approximate).

Lunch will be provided to students on early release days.

10



Evacuation drills will be scheduled by the Principal or Assistant Principal during the
school year. The purpose of an evacuation drill is to train students, under staff direction,
to move safely, quickly, and quietly from any location within the building to an assigned
evacuation area outside.

Adopted: April 6, 2000

Emergency drills are introduced to students by teachers in classroom settings before
they are actually carried out. Teachers explain the circumstances in which an exercise
will be needed, the safety procedures of the drill, and address questions the students
may have about the drill. Traditional (fire drill, evacuation) and non-traditional
(lockdown, reverse evacuation, shelter-in-place, offsite evacuation) drills will be
practiced throughout the year.

Evacuation plans are posted in each classroom and in the hallways, displaying the route
of evacuation from any particular room.

Please refer to the ‘Local Field Trip’ form in the appendix.

SCHOOL SECURITY

To ensure the safety of our students and the security of our building, the doors are
locked at all times. The main doors in the front of the school remain locked all day and
visitors must be “buzzed in” by school personnel. The doors remain locked throughout
the evening unless there is a scheduled school or community event scheduled.

All parents, visitors, vendors, and contractors must report to the office. A ‘Visitor’s
Pass’ will be provided when a person has reason to go beyond the office.

Individuals in the hallway or on the playground, without a pass in clear view, will be
approached by any staff member and redirected to the office.

You will be requested to sign in, receive a pass, and return the pass when you sign out.
We are also requesting that parents not visit the classroom teachers between 8:10 AM

and 3:00 PM due to the fact that the teachers are teaching, supervising student arrivals,
and preparing students for dismissal.

11



lll. ATTENDANCE PROCEDURES

ATTENDANCE

The importance of punctual and regular attendance for every student is imperative to a
quality education. Proper attendance has a direct effect on the educational process.
Attendance is required by NH State Statutes.

STATE LAW REGARDING ATTENDANCE AND TRUANCY

State laws regarding attendance and truancy have changed. There are three individual RSA’s
relative to attendance, appointment and truancy. They are as follows: NH RSA 193.1 Duty of Parent;
Compulsory Attendance by Pupil and the NH law relative to truancy: NH RSA 189 (189:34 Appointment,
NH RSA 189:35 Truancy Defined and NH RSA 189:36 Duties). The Candia School Board revised the
existing attendance policy in May of 2011 to address the current law. The Policy, JH, is below and can
also be referenced on the school website at: http://www.candia.sau15.net

CSD File: JH

CANDIA SCHOOL DISTRICT ATTENDANCE, ABSENTEEISM AND TRUANCY

The Board requires that school-aged children enrolled in the District attend school in accordance with all
applicable state laws and Board policies. The educational program offered by the District is predicated
upon the presence of the student and requires continuity of instruction and classroom participation in
order for students to achieve academic standards and consistent educational progress.

Attendance shall be required of all students enrolled in the District during the days and hours that school
is in session, except that the Principal may excuse a student for temporary absences when receiving
satisfactory evidence of conditions or reasons that may reasonably cause the student’s absence.

The Board considers the following to be excused absences:

1. Iliness 2. Recovery from an accident 3. Required court attendance 4. Medical and dental appointments
5. Death in the immediate family 6. Observation or celebration of a bona fide religious holiday 7. Such
other good cause as may be acceptable to the Principal or permitted by law

Any absence that has not been excused for any of these reasons will be considered an unexcused
absence.

In the event of an illness, parents must call the school and inform the District of the student’s iliness and
absence. For other absences, parents must provide written notice or a written excuse that states one of
these reasons for non-attendance. The Principal has the authority to request that parents provide
documentation supporting the stated reason for non-attendance, and to render the absence unexcused if
such documentation is insufficient.

If parents wish for their child to be absent for a reason not listed above, the parent must provide a
written explanation of the reason for such absence, including why the student will be absent and for how
long the student will be absent. The Principal will make a determination as to whether the stated reason
for the student’s absence constitutes good cause and will notify the parents via telephone and writing of
his/her decision. If the Principal determines that good cause does not exist, the parents may request a
conference with the Principal to again explain the reasons for non- attendance. The Principal may then
reconsider his initial determination. However, at this juncture, the Principal’s decision shall be final.

Family Vacations/Educational Opportunities

Generally, absences other than for iliness during the school year are discouraged. The school Principal or
his/her designee may, however, grant special approval of absence for family vacations, provided written
approval is given in advance. Parents are asked to write a note to the Principal at least two weeks before
the trip. The Principal will notify the child’s teacher if the request is approved. This advance planning will
allow the teacher enough time to work with parents and the student regarding homework completion.
CSD File: JH
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Truancy

Truancy is defined as any unexcused absence from class or school. Any absence that has not been
excused for any of the reasons listed above will be considered an unexcused absence.

Ten half-days of unexcused absence during a school year constitutes habitual truancy.

A half-day absence is defined as a student missing more than two hours of instructional time and less
than three and one-half hours of instructional time.

Any absence of more than three and one-half hours of instructional time shall be considered a full- day
absence.

The Principal or his/her designee is hereby designated as the District employee responsible for overseeing
truancy issues.

Intervention Process to Address Truancy

The Principal shall ensure that the administrative guidelines on attendance properly address the matter of
truancy by including a process that identifies students who are habitually truant, as defined above.
When the Principal identifies a student who is habitually truant or who is in danger of becoming
habitually truant, he/she shall commence an intervention with the student, the student’s parents, and
other staff members as may be deemed necessary. The intervention shall include processes including,
but not limited to:

1. Investigates the cause(s) of the student’s truant behavior;

2. Considers, when appropriate, modification of his/her educational program to meet particular needs
that may be causing the truancy;

3. Involves the parents in the development of a plan designed to reduce the truancy;

4. Seeks alternative disciplinary measures, but still retains the right to impose discipline in accordance
with the District’s policies and administrative guidelines on student discipline;

Parental Involvement in Truancy Intervention

When a student reaches habitual truancy status or is in danger of reaching habitual truancy status, the
Principal will send the student’s parent a letter which includes:

1. A statement that the student has become or is in danger of becoming habitually truant; 2. A statement
of the parent’s responsibility to ensure that the student attends school; and

3. A request for a meeting between the parents and the Principal to discuss the student’s truancy and to
develop a plan for reducing the student’s truancy.

Developing and Coordinating Strategies for Truancy Reduction

The Board encourages the administration to seek truancy-prevention and truancy-reduction strategies
along with the recommendations listed below. However, these guidelines shall be advisory only. The
Superintendent is authorized to develop and utilize other means, guidelines and programs aimed at
preventing and reducing truancy.

1. Coordinate truancy-prevention strategies based on the early identification of truancy, such as prompt
notification of absences to parents.

Page 2 of 3

2. Assist school staff to develop site attendance plans by providing development strategies, resources,
and referral procedures.

3. Encourage and coordinate the adoption of attendance-incentive programs at school sites and in
individual classrooms that reward and celebrate good attendance and significant improvements in
attendance.

CSD File: JH
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Parental Notification of Truancy Policy

Prior to adopting this policy, the Board will place the item on the agenda of a public school board meeting
and will allow two weeks for public input as to the policy’s provisions. Any public input shall be advisory
only and final adoption as to the policy’s provisions will remain solely with the Board.

Additionally, the Superintendent shall also ensure that this policy is included in or referenced in the
student handbook and is sent to parents annually at the beginning of each school year.

Proposed: January 14, 1986

Legal References:
RSA 189:34, RSA 189:35-a, RSA 193:1, RSA 193:7, RSA 193:8, RSA 193:16, NH Admin Rules, Sec. Ed
306.04 (a)(1) NH Admin Rules, Sec. Ed 306.04 (c)

Adopted: Revised: Revised: Revised:
April 11, 1989 April 5, 2001 October 2, 2008 May 5, 2011

In order to attend the Candia school, students must be legal residents of the town of
Candia.

ABSENCES
Regular attendance is essential for the continuous progress of your child in school.

Absences will be excused only for illness or sound, pressing, and/or unavoidable
circumstances.

We request that appointments for outside activities and doctor’s appointments be
scheduled other than during school hours, if possible.

Parents/Guardians are required to call the school on those days when their child is
going to be absent from school.

ATTENDANCE MONITORING

1. On day(s) that your child will be absent from school, please call 483-2251
(press 7) to inform us of the absence. A message may be left on the school’s
answering device.

2. At approximately 8:30 AM each morning, the school secretary will check the
absence list with the calls received. At that time, every effort will be made to
contact the parent/guardian of those students who are absent without
parent/guardian notification.

3. Every reasonable effort will be made to establish telephone contact on a daily
basis with parents/guardians of students who are not in attendance at school.

4. In circumstances where parental contact cannot be made, the school
may contact the police department regarding a child’s absence.

14



5. When phone contact has not been established, written absence
notes from parents may be required upon the child’s return to school.

6. In addition, written absence notes are required for all absences of more
than three days.

EARLY DISMISSALS

The safety of our students is important to all of us. The Candia School Board, faculty,
staff, and the Candia Police Department are particularly concerned about student safety
before and after school, at arrival and dismissal times. The following procedures are
designed to ensure a safe operation.

No child will be dismissed from school until the parent has sent a note, on or
before the date of the dismissal, to the Main Office requesting that release.

CHILDREN WILL BE RELEASED ONLY TO THE PARENTS/LEGAL GUARDIANS OR
A PERSON LISTED ON THE EMERGENCY CARD UNLESS OTHERWISE
INSTRUCTED IN A NOTE OF RELEASE.

The person designated to pick up the child should be prepared to present identification.

End of Day Pickup/”’Parent Pick-up”

Students being picked up will be dismissed at the 2:45 bell to the cafetorium. A staff
member will be at the gym door to check-off/release students.

- Pull into the front loop and swing out into the playground, turn around and form
a single line from that point - down the side of the building, then
across the front of the gym.

Please do not cause the line to back up into the street.

Be aware of oncoming traffic when turning into the school.

- If you are the first car to arrive, please pull forward to the end of the white lines
designating ‘pick-up’ (this is just past the main entrance).

- To provide a safe environment for our students and avoid traffic congestion,
please remain in your car.

We shall make every effort to dismiss your child promptly. Your cooperation
expedites our efforts.

Please remind your child/children — daily — what their dismissal plans are.

A child may not ride home with anyone except his/her parents unless a note
accompanies the child stating the name of the person and the relationship. Notes with

specific dismissal changes must be presented to the office at the beginning of the
school day. In the event of an emergency telephone calls to change bus plans will be

15



accepted until 1:00 pm on the day of the change. The end of the day is a busy time;
please plan accordingly for the safety of your child.

If you are picking up your child three or more days per week, please write a
formal letter stating that your child will be picked up and by whom. This
letter will be kept on file for the school year. From these letters, we build an
‘end of day’ dismissal list.

Children leaving school at other than assigned times or by assigned transportation must
be picked up in the office. Under no conditions will a child be allowed to wait outside of
the school building for someone to pick him/her up.

EMERGENCY INFORMATION

Students will be given an Emergency Information Card at the beginning of the school
year to be completed by parent/guardian. It is imperative that this card and form be
filled out in detail. Should emergencies arise, it is necessary that we have contact
information at hand, immediately, for each child.

Please contact the school as soon as possible if any of this
information should change during the course of the school
year (i.e. address, telephone number, parents work/cell
numbers, or emergency contacts).

ENTRANCE AGE

CSD FILE: JEB
A student may enter kindergarten if his/her chronological age will be five before
September 30 of the year of entering school.

A student may enter grade one if his/her chronological age will be six before September
30th of the year entering school.

A birth certificate must be presented upon registration as proof of the date of birth.

Adopted: January 22, 1974

Revised: May 8, 1990

Adopted: April 5. 2001

HOMELESS STUDENT ADMISSION (Excerpt from CSD File: JFABD)

To the extent practical, and is required by law, the district will work with homeless
students and their families to provide stability in school attendance and other services.
Special attention will be given to ensuring the enrolment and attendance of homeless
students not currently attending school. Homeless students will be provided district
services for which they are eligible.

To the extent feasible, homeless students will continue to be enrolled in their school of
origin while they remain homeless or until the end of the academic year in which they
obtain permanent housing. Instead of remaining in the school of origin, the parent or
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guardian of homeless students may request enrolment in the school where the student
is actually living, or other schools according to the McKinney-Vento Act.

MCKINNEY-VENTO SCHOOL ENROLLMENT REQUIREMENTS AND NEW
HAMPSHIREDEPARTMENT OF EDUCATION HOMELESS DISPUTE RESOLUTION
PROCESS

The New Hampshire Homeless Children and Youth Program is responsible for ensuring that
homeless children and youth are enrolled and attending school and have a full and equal
opportunity to each the same high academic standards expected of all children. The McKinney-
Vento Act, Section 722(g)(1)(C) requires each state agency establish procedures for the prompt
resolution of disputes regarding the educational placement of homeless children and youth. The
New Hampshire State Coordinator of the Education of Homeless Children and Youth Program
is available to provide technical assistance, guidance, and mediation in the enrollment and
dispute processes.

The New Hampshire General Court has enacted a statute that requires the education
commissioner to determine which school a homeless student or youth will attend when that
decision is not or cannot be made at the local level. The New Hampshire Department of
Education has adopted the following policy to provide guidance to local school districts in
implementing the dispute resolution process for homeless children and youth.

STEP ONE: School Enrollment

School enrollment of a homeless child or youth shall be determined by the parent, guardian,
student of lawful age, or unaccompanied youth. To the extent feasible the student will be
enrolled in the school of origin. The school of origin is defined as:

- The school last attended by the child or youth when permanently housed, or;

- The last school in which the child or youth was enrolled.

If the placement in the school of origin is not feasible, or against the wishes of the parent,
guardian, student of lawful age, or unaccompanied youth, the student will be enrolled in the
school serving the community where the child or youth temporarily resides.

- In the case of an unaccompanied youth, the Local Homeless Education Liaison shall assist
the youth in the school enroliment process.

STEP TWO: Enroliment Dispute

Each school district shall have a policy for the resolution of disputes involving homeless
children and youth. If an enrolment dispute develops regarding the enrollment options available
under the McKinney-Vento Act, the child or youth shall be immediately admitted to the school in
which enroliment is sought pending resolution of the dispute.

- Resolution of the dispute shall be facilitated by the superintendent of designee as
expeditiously as possible in accordance with McKinney-Vento requirements and the local
education agency (school district) dispute policy.

- If more than one school district is involved in a residency dispute, the respective
superintendents shall jointly make such a decision.

- In the case of an unaccompanied youth, the Local Homeless Liaison shall assist the youth in
the dispute process.

- A written explanation of the superintendent’s decision regarding a school enroliment shall be
provided to the parent, guardian, student of lawful age, or unaccompanied youth including a
statement regarding the right to appeal the decision to the commissioner of NH Dept. of
Education.

STEP THREE: Appeal Process

When an agreement cannot be reached, the Commission of the Department of Education, or
designee, shall make a determination within 14 days of notice of the residency dispute and
such determination shall be final. In the case of an unaccompanied youth, the Local Homeless
Education Liaison shall assist the youth in the appeal process. A written explanation shall be
provided to the parties of record and a copy of such explanation shall be kept on file by the
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Department of Education. Any person aggrieved by the decision of the Commissioner may
appeal the determination by a court of competent jurisdiction.

PARENT / GUARDIANSHIP

The school administration should be notified, in writing, with specific instructions
concerning parent/ guardian issues. Appropriate court/custody papers will be required
for the file to enforce the situation.

TARDINESS
Tardiness is a very serious concern at Moore School. We appreciate your cooperation
in trying to make arrangements that will allow your child to arrive before classes start

and to remain in class until school is dismissed.

Students will be marked tardy if they are not in their homerooms
by 8:15 AM.

According to RSA 193:2, children are to attend school “during all the time public schools
are in session.” The issue of excessive tardiness and absences has also become a
concern of the court, local law enforcement, and community service agencies.

Any student arriving at school after 8:15 AM must report to the main office.
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IV. ACADEMIC INFORMATION

CURRICULUM

Copies of district curricula are available in the school Media Center and on the School
District website, http//www.sau15.net.

HOMEWORK GUIDELINES

Current educational research indicates that homework adds the greatest value to the
educational process when it relates directly to work at school, enlists the support of
families as part of the valuable home-school connection, and can support students in
acquiring or enhancing essential learning skills and in developing effective work habits.

Homework is never to learn material the first time around. Homework is seen as
practice not busy work.

Research also indicates that many children complete homework most successfully with
clear time frames and guidelines for completion. At home, this may mean having a
designated homework time and area.

As an extension of the classroom, homework must be completed in a timely manner,
organized and accurate. (CSD File: IKB).

We discourage sending work home while the child is ill. Opportunities to complete
missing assignments due to illness or absence will be provided as necessary.

To assist with homework completion, please:

- set aside a daily time when homework is to be done. If no homework assigned
that evening, the student should read during that designated time.

- allot adequate time, with follow ups on progress

+ confirm the assignment which is due by checking the assignment book or the
web page reference.

* provide tools — paper, pencils, etc.

+ set appropriate time limits, i.e. approximately ten minutes per grade level.
+ prohibit distractions, e. g. listening to TV or radio during the study time

+ assist by explaining, and verifying assignment has been completed

Please refer to the middle school section in this handbook regarding additional
homework responsibilities for middle school students.

19



PARENT / TEACHER CONFERENCES

An annual Parent/Teacher Conference Day is scheduled within the first marking period.
Teachers are also available throughout the school year for individual conferences.
Please feel free to arrange an appointment that is mutually convenient anytime during
the school year.

PROGRESS REPORTS AND ACADEMIC ACHIEVEMENT

Multiple forms of assessments are employed by the Candia School District. They
include but are not limited to:

Mid-quarter Progress Reports

End of quarter Report Cards

Math Benchmark Assessment

NorthWestern Education Assessment (NWEA),

DIBELS (Dynamic Indicators of basic Early Literacy Skills) in grades K-6
Mandatory state-wide assessments: Smarter Balanced, grades 3-8, NECAP
Science, grades 4 and 8.

Primary grade levels may replace the first progress report with a parent conference.

Parents are strongly encouraged to contact teachers should they have concerns about
student grades.

PROMOTION AND RETENTION

All students will be provided with a wide range of resources to meet their individual
needs, and as such promotion to the next grade is our expectation.

Students who may be failing two or more subject areas in grades six through eight will
be considered to be at academic risk and may not be promoted to the next grade level.
Please be sure to check PowerSchool for the latest information regarding your child’s
grades and contact the classroom teacher(s) or teams for a parent/teacher conference
as soon as possible.

REPORT CARDS

Report cards are issued three (3) times per year for kindergarten students, four (4)
times per year for grades one through eight.

Report cards should be signed and returned to your child’s teacher promptly.

Grades will close one week prior to the issuance of report cards.
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The school’s website will provide the exact dates for the closing of each term.

Grading Scale

Grade K Grades 1, 2
Key:
1 — E — Exceeding Expectations District Expectations Are Emerging
2 — M - Meeting Expectations Meeting Some District Expectations
3 — S — Meeting Some Expectations Meeting District Expectations
4 — N — Needs Support Exceeding District Expectations
n/a — Not Currently Addressed
Grades 3 - 8
Academic Scholarship
A+ =97-100 =93-96 A- =90-92

C+ =77-79 =73-76 C-=70-72

A
B+ =87-89 B =83-86 B- =80-82
C
D =65-69 F =0-64

Unified Arts (Grades K-4)

O = QOutstanding U - Unsatisfactory
S = Satisfactory N/A - Not Applicable

TRANSFERS

If you are moving out of the Candia School District, please inform the school secretary in
a timey manner. Transfer papers and copies of immunization records will be prepared
for you, if needed. All records will be forwarded to the school to which the student is
transferring upon their request.

21



V. Non-Instructional Procedures

ANIMALS/PETS IN SCHOOL

Unauthorized animals are not allowed in the school building or on the school grounds.
(CSD File: IMG)

BICYCLES / SCOOTERS/ SKATEBOARDS/ ROLLERBLADES/HOVERBOARDS

At parental discretion, students in grades 5 through 8 may ride bicycles to school. A
written parental permission must be on file prior.

Please note bike helmets are required for bicycle riders under 16 years of
age (NH RSA265:144x). This is a violation subject to fine. Students
arriving at school without helmets will not be permitted to ride their bikes
home and parents will be notified.

Skateboards, scooters, roller blades and hoverboards are not to be used on school
grounds, and it is highly recommended that they not be brought to school.

Skateboards are not permitted on school buses.

The school cannot be responsible for any lost or damaged skateboards,
scooters, roller blades, or bicycles.

Bullying

Henry W. Moore School continues to develop procedures in accordance with the revised Pupil
Safety and Violence Prevention Policy (CSD File: JICK) adopted by the School Board on
December 2, 2010. This policy was developed based on House Bill 1523. The House Bill
revises the statute on Pupil Safety and Violence Prevention Policy to include harassment,
intimidation, bullying, and cyberbullying.

Please refer to the Appendix to review the Candia School District Policy (CSD File: JICK) in its
entirety.

BUSING / BUS STOPS / ROUTING

Bus transportation is provided for those students living one mile or more from school or
where an unusual, obvious danger to a student walking to school exists.

The SAU Administration and the bussing contractor establish bus stops. Students may
be required to walk up to 6/10 of a mile to their bus stop.

The school is not responsible for student behavior at bus stops. This is primarily a
parent and neighborhood responsibility. Once a student boards a bus, and only at that
time, does he/she become the direct responsibility of the school district. This
responsibility ends when the student is delivered to the regular bus stop at the close of
the school day.
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Students must take their assigned bus. Students, who wish to get off the bus for any
reason or wish to go somewhere other than home, must have a written note, signed
by the parents, to this effect. Notes with specific dismissal changes must be
presented to the office at the beginning of the school day. In the event of an emergency
telephone calls to change bus plans will be accepted until 1:00 pm on the day of the
change. The end of the day is a busy time; please plan accordingly for the safety of your
child.

In view of the fact that riding a school bus is an extension of the classroom, the District
shall require students to conduct themselves on the bus in a manner consistent with
established school and statutory standards, including, but not limited to RSA 155,
Smoking on School Property, RSA 126-1, Tobacco Products Ban, RSA 193:B, Drug Free
School Zones, and CSD File: JICI, Weapons in School.

In cases where a student does not conduct him/herself properly on the bus, the bus
driver will implement bus discipline procedures.

Busses are now equipped with monitoring equipment (cameras).

We offer one-way bus transportation for Kindergarten students (to school for the AM
class; from school for the PM class).

Please remember not to pass busses when their lights are flashing.

BUS CONTACTS

The Candia School District has contracted with Student Transportation of America (STA
— formerly Goffstown Trucking Co) to provide bus transportation for its students. Below
are the contacts and phone numbers we would like parents to follow in the event an
issue occurs:

Step 1 Call STA at 222-2248, or via fax at 222-9019 to report the issue.

Step 2 If a resolution cannot be reached, contact the Assistant Principal at
Moore School. Please have necessary information ready to
communicate (i.e. who/what was involved; who was spoken with)

Step 3 All other questions/concerns should be directed to the SAU 15
Business Administrator, at 622-3731 ext. 11.

BUS DISCIPLINE PROCEDURES

First Wrongdoing: Managed by the bus driver. Incident noted in bus driver log.

First Write-Up: Consequences will range from a verbal and written notification to
parents/guardians up to a three(3) day suspension of school bus
privileges.
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Second Write-Up:  Parental meeting with the bus driver and school administration.

Consequences may include up to a three (3) day suspension of
school bus privileges.

Third Write-Up: Parental meeting with the bus driver and school administration.

Consequences will range from a three (3) to five (5) day suspension
of school bus privileges.

Fourth Write-Up:  Parental meeting with the bus driver and school administration.

Consequences will range from a five (5) to ten (10) day suspension
of school bus privileges.

Fifth Write-Up: Parental meeting with the bus driver and school administration will

occur immediately. Student will have school bus privileges
suspended for the remainder of the school year. Within two school
days, the student’s parents may request to meet with the
Superintendent or designee to appeal the decision. Should the
principal’s or designee’s decision stand, the suspension will remain
in effect. The parent may then request to appear before the Candia
School Board to seek a restoration of bus privileges. Should
privileges be restored and another write-up occur, bus privileges
will be revoked for the remainder of the year.

In accordance with RSA 189:9-A, a bus suspension is not to be interpreted as dismissal
from school. Should a bus suspension occur, transportation to and from school

becomes

the responsibility of the parents. Failure to be transported to school privately

on bus suspension days will result in the administration contacting the Candia Police to
file a truancy report.

FOR THE SAFETY OF ALL, THE FOLLOWING RULES WILL BE OBSERVED WHILE
RIDING THE BUS:

11.
12.
13.

14
15
16

—
CONIORLON A

Observe classroom conduct.

Be polite, use acceptable language.

Do not eat, drink, or chew gum on the bus.

Keep the bus clean.

Cooperate with the driver.

Do not bring smoking materials, alcohol or other drugs on the bus
Do not damage bus or equipment.

Stay in your seat, facing forward. Do not stand or jump around.
Keep head, hands, and feet inside the bus.

Do not fight, push, or shove.

Do not tamper with bus equipment.

Do not bring pets on the bus.

Do not bring flammable material on the bus.

. The driver is authorized to assign seats.

. Do not throw anything out the window.

. Do not bring any weapon or other dangerous item on the bus.
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17. No act or item, which may be deemed disruptive or dangerous to the general
welfare of all, will be permitted.

18. No skateboards, music instrument cases or the like are allowed on the bus.

19. Students must remain on the bus until arriving at school or home.

21. Students living on the main highway are ONLY allowed to board and depart
the bus from the side on which they live. There can be no exceptions.

CARE OF BOOKS, SUPPLIES AND SCHOOL PROPERTY

Parents are expected to pay the replacement cost in cases involving loss, deliberate
damage or destruction of books, or school equipment/ property.

DISCIPLINE PROCEDURES

All student behaviors must be based on respect and consideration for the rights of
others. Students have a responsibility to know and respect the rules and regulations of
the school. Students have the further responsibility to behave in a manner appropriate
to good citizenship everywhere. This includes treating all students and staff with
courtesy, consideration, and respect. Insults, force, and sarcasm shall not be tolerated
(CSD File: JIC).

Student Behavior

Our mission is to foster safety, respect, responsibility, and caring throughout the school.
The four components are:

= Be Responsible - Be Respectful
= Be Safe + Be There & Care

Student’s expectations and consequences will be consistent with local, state, and
federal policies, including, but not limited to, rights of due process, federal and state
weapons and substance abuse policies, and state attendance statutes. The possession
of alcohol, drugs, weapons, or dangerous articles on school premises before, during, or
after school or at any school-sponsored activity is subject to administrative and/or legal
action (See Appendix for CSD File: JICI). Gross misconduct, neglect or refusal to
conform to the rules of the school will not be tolerated.

Minor Behaviors

Behaviors that would be considered a minor are behaviors that interfere with the daily
operation of the classroom or school. These types of behaviors should be handled by
the individual staff member. Teachers are responsible for informing parents that a green
slip will be mailed home indicating minor behavior infractions. See examples below:
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MINOR BEHAVIORS, Con'’t.

Examples of Minor Infractions

Consequences for Minor Infractions
(not limited or sequential)

Defiance/Disrespect (ex. work refusal)
Disruption

Property Misuses

Verbal Reprimand
Special Assignment

Lunch/After-School/Recess Detention

Teasing Loss of Privileges
Lying/Cheating Parental Contact by teacher
Major Behaviors

Behaviors that would be considered a Major are behaviors that severely impact the
learning environment. Majors also include physical actions against other persons,

destruction of property, or anything that affects the health or safety of others in the

school. These types of behaviors are handled at the administrative level.

Examples of Major Infractions

Consequences for Major Infractions
(not limited or sequential)

Defiance/Disrespect/Insubordination
Fighting/Physical Aggression

Theft

Plagarism/Forgery
Vandalism/Property Damage
Tobacco

Weapons

Office Detention

In-School Suspension
Out-of-School Suspension
After-School Detention
Behavior Contract

Temporary Removal from Class
Counselling

Referral to START Team

Loss of Privileges

Each student has the right to receive an education that is meaningful and useful, and
which provides equal opportunity regardless of the student’s race, religion, national
origin, language, sex or ability. Students have the right to learn, teachers have the right
to teach, and no student has the right to interfere with the learning process. All students
have the right to a system of due process procedures in disciplinary matters.
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PLAYGROUND RULES

Act safely, responsibly, and respectfully to all others sharing the playground with you.

Follow the directions of the adults on duty.

Respect each other’s personal space.

Personal devices such as phones, tablets and readers are not permitted for use
on the playground.

Running is permitted on the field only. Running on the playground is discouraged.
Duty teachers will remind students to walk on pavement areas.

Shooting baskets and four square may be played on the playground.

There is a separate basketball court on the field. Running during the game is
permitted.

Chasing games where touching, pushing and shoving is not permitted.

Only flag football is permitted on the field.

Soccer and kickball games are to be played on the field.

Do not fight — real or imaginary.

Use all playground equipment as intended. Do not try gymnastics or stunts on
the equipment.

Play fairly, follow the game rules, and take turns. Students can decide and agree
on the rules for games.

Stay a safe distance from playground equipment and all games in progress.
Stay out of “Off Limits” areas: behind the rocks by the swings, the shed near the
playground area.

No rough play or tag games on the rocks. You may ONLY sit on or climb the
large boulders.

The goal is to behave and react safely, responsibly and respectfully with a caring
attitude. Be a friend to everyone on the playground!

OUT-OF- SCHOOL ACTIONS

When conduct occurs off school property and doesn’t not involve a school activity, but
disrupts the educational process of the school, appropriate disciplinary action will be

taken.

Such activities include, but are not limited to the following:

1. Damaging school property, e.g. a school bus.

2. Engaging in an activity, which causes physical or emotional harm to other
students, teachers or other school personnel.

3. Engaging in activity, which directly impedes discipline at school or the general
welfare of school activities. (CSD File: JICDD)
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STUDENT DUE PROCESS: SUSPENSIONS AND EXPULSIONS

When infractions are of a severe nature, or when students fail to correct repeated
offences, suspension from school participation, transportation, or co-curricular activities
may result.

Due process shall be afforded to any student involved in a proceeding which may result
in suspension, exclusion, or expulsion. Through the procedures of due process, all
parties are ensured an equitable opportunity to tell their story. Students expelled from
school may be reinstated by the Board under the provisions of RSA 193:13. (CSD File:
JICD)

DRESS CODE

Students are expected to dress in a reasonable and responsible manner. Clothing
which may prove disruptive to the general student body or interferes with the
educational process are the factors used in determining the suitability of student
clothing.

For example:

* Clothing and accessories inappropriate sayings, acts of violence, or the
promotion of smoking, drugs or alcohol will not be permitted in the school.

* Clothing and accessories that could be distracting or used as a potential weapon
or to intimidate students are not acceptable.

The following dress code requirements apply:

* Backless foot ware is not permitted on playground equipment. Sneakers are
required when participating in physical education activities. Seasonally
appropriate footwear should be worn in the school at all times.

* Only students in grades six through eight are permitted to wear hats outside of
the classroom.

* Students in grades K -5 are expected to wear boots and snow pants if they are
going to be on snow banks.

* Students should not wear revealing clothing such as mid-drift tops and muscle
shirts. All undergarments should remain unseen.

* When wearing pants with rips or holes, all skin must be covered above the knee.
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¢ All shorts must have at least a four-inch in-seam. Mini skirts and mini dresses are
not permitted.

» If a student is wearing inappropriate clothing, the teacher will send the student to
the school nurse. They will be given the following choices:
a.) Change into appropriate clothing they have
b.) Change into clothing the school will provide
c.) Contact parents to bring a change of clothing to the school

We believe it is imperative to provide all students with the best possible environment for
learning, and we feel this dress code helps promote that environment. The
administration will make the final decision as to what is or is not appropriate. If you
have any questions regarding the school’s dress code, please do not hesitate to contact
administration at your earliest convenience.

EXTRACURRICULAR ACTIVITIES

After-school activities will begin at the 3:00 pm bell. Start times for athletic events will
be noted on the schedule given to team members. All activities will be posted in the
calendar on the school website at: http://www.candia.sau15.net

Students are encouraged to attend after-school activities providing they have attended
school that day. Students must attend school from the opening bell to 11:30 am or
from 11:30 to 2:45 pm to participate in an after school activity. Absences are still
marked as a half-day on grade reports.

Students, who wish to stay, need a note signed by a parent or guardian giving
permission to stay for the event. The note must indicate that transportation home will be
provided. These notes must be turned in to homeroom teachers in the morning.

Students are not allowed to leave school grounds. Appropriate school behavior is
expected at any extracurricular activity and all school rules remain in effect.

Extracurricular activities may include dances, chess club, walking club, intramural
activities, athletics, Student Council, Yearbook, Drama, PTO sponsored activities, etc.
Dates, times and locations will be posted on the school website.

Students who are failing two or more academic subjects at the time of the activity
will not be permitted to attend extracurricular activities. Any students who are
suspended from school on the day of an extracurricular activity may not
participate in, nor attend the activity.

FIELD TRIPS

The school encourages field trips as a means of helping students learn as much as
possible about the world in which they live. Field trips represent part of the overall
academic program, when available. Teacher and student preparation and follow-up are
essential to each trip’s success in order to translate experiences into learning.

29



Before each trip, a permission slip will be sent home. This needs to be filled in, signed,
and returned to the school before a student can be allowed to go on a trip. Teachers
and parent chaperones are assigned to each trip to provide adequate supervision.
Parent participation is welcome.

Local Field Trips

Local field trips are defined as ‘within walking distance of the school’ (i.e. firehouse,
Smyth Public Library and pond, CYAA Field House/off-site evacuation, etc).

A permission slip will be sent home at the beginning of every school year regarding local
field trips. A copy of the permission may be found in the appendix.

HOLIDAY OBSERVANCES / SCHOOL PARTIES

Holiday parties are held in classrooms three times per year for Fall Harvest, Winter
Holiday, and Valentine’s Day. These observances can include food based celebrations.

INSURANCE

The Candia School District does not provide accident insurance for individual students.
Student insurance is made available to all students at a reasonable cost to the parent.
This information is provided with the beginning of the year/forms packet. It is also

available in the school office.

LOST AND FOUND / PERSONAL PROPERTY

Please mark your child’s name in/on all belongings (i.e. jackets, sweaters, hats, boots,
lunchboxes, etc.) If your child has lost any possessions, have him/her check the “Lost &
Found” in the school’s foyer.

Any money sent to school with your child should be placed in an envelope with the
child’s name on it.

Items of value should not be brought to school. If any of these items are brought to
school, it is at the risk of the student and his/her parent/guardian. Students are strongly
cautioned to keep all valuables, wallets and purses, money, jewelry, etc. on their person
at all times. They should not leave anything of value in their desk or locker. The school
cannot accept responsibility for lost or stolen articles. Unclaimed items are donated to
charity.

PARENT TEACHER ORGANIZATION (PTO)

The mission of the Candia PTO is to create a safe and nurturing environment, which
provides each child the opportunity to develop to his or her fullest potential. This is
done through partnerships with parents, staff, teachers and community members.

The Candia PTO plays a vital part in providing resources and programs that extend to
opportunities for teachers, students and families. The programs supported each year by
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the Candia PTO include, Read Across America Week, Artist in Residence, Drama Guild,
Popcorn Days, After School Crafts, Movie Nights, Spirit Day and the Holiday Gift Shop.

The Candia PTO encourages all parents and teachers to become members and get
involved. The Candia PTO meets monthly on the first Wednesday of each month at
7pm in the Music Room at Moore School.

STUDENT PHOTOGRAPHS FOR PUBLICATION

Parents should be aware that students in the school are, on occasion may be featured
in newspaper articles and/or in photographs or photographic presentations. Students
may also be featured on the school’s web site. A Release of Information Form is given
as part of the initial registration package. This form allows parents to indicate whether
they do or do not wish their child to be featured in any print or web page media
presentation.

This Release of Information Form will remain in effect throughout your child’s enrolment

or until the parent/guardian notifies the school, in writing, of a change. The Release of
Information Form is available in the appendix.
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VIDEO AND AUDIO RECORDING FOR INSTRUCTIONAL PURPOSES

September 1, 2016
Dear Parent/Guardian:

In the past, we have been able to make video and/or audio recordings of classroom
activities for instructional purposes. With the passage of a new law, we are now required
to request your permission to record a classroom activity in which your child may be
participating. RSA 189:68, 1V, states: “No school shall record in any way a school
classroom for any purpose without school board approval after a public hearing, and
without written consent of the teacher and the parent or legal guardian of each affected
student.”

There are many reasons why educators would use or allow the use of recordings in
classrooms. Some of these valuable uses include, but are not limited to:

e Video or audio recording as part of an instructional lesson or practice;

e Recording classes when students are absent or unable to take notes;

e Student practice work in a photography and videography course;

e Recording a speech therapy session to evaluate a student’s progress;

e Creating a video presentation as part of any academic class;

e Videotaping student teachers for teacher education coursework;

e Videotaping a drama class (play) or music class for instructional purposes; and/or

e Instructional or assessment support for students with disabilities and/or students
needing accommodations.

The Candia School District recognizes that video and/or audio recordings of classrooms
can serve many valuable purposes that align with our educational mission and program.
The Candia School Board has adopted a policy that approves the use of video and/or
audio recordings for educational purposes, with the prior approval of any affected
students.

A. Purposes for Which Written Consent is Required - The following conditions apply
to video and/or audio recordings in classrooms.

a. If ateacher intends to video and/or audio record one or more students in
his or her classroom, the teacher [or principal] must obtain written consent
from the parent/legal guardian of each student who will be recorded

b. If a student or school official with a legitimate educational interest wishes
to video and/or audio record a teacher or a student in a classroom, written
consent must be obtained from the teacher who will be recorded and the
parent/legal guardian of each student who will be recorded.

B. Purposes for Which Written Consent is Not Required
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a. Written consent is not required for video and/or audio recordings made
pursuant to an IEP or 504 Plan, when the IEP or 504 Team determines
that such recording is necessary for the delivery of a free appropriate
public education (FAPE) or to access an educational program.

b. School recordings of any class, performance, competition, ceremony,
instruction, presentation, orientation, training, assembly, or any other
school sponsored event that occurs outside the physical confines of a
classroom.

c. School recordings of school grounds and facilities for security or other
purposes.

d. Recording on school buses as authorized by the School Board pursuant to
RSA 570-A:2 (k)

e. Recordings made in compliance with the District’'s FERPA Annual notice.

Note that Policy EEAB is on the back of this document and can also be found on the
district website
Legal Reference: RSA 189:68, IV

CSD File: EEAB CANDIA SCHOOL DISTRICT
VIDEO AND AUDIO RECORDING FOR INSTRUCTIONAL PURPOSES

The Candia School Board is committed to the use of technology to enhance the
education of its students. The Board acknowledges that video, digital video and audio
recording (“recording”) in the classroom may be useful for instructional purposes. In
addition, there are times when live streaming, or internet access to digital video and
audio recording are appropriate. For example, these technologies may be useful tools
to provide access to students in remote locations, home-bound or hospital-bound
students, or to permit a student to recover classroom instruction lost during an extended
absence.

The decision whether or not to conduct video, digital video or audio recording for
educational purposes shall be made in the first instance by the classroom teacher and
their request and consent to recording shall be documented in writing and placed on file
with the Principal. All such recordings shall be deemed the copy written property of
Candia School District and shall not be reproduced without Candia School District’s
express permission. Recordings shall not be sold. Recording in the classroom for other
than educational purposes is prohibited. Recordings made for instructional use are
intended to provide information for pedagogical and scholarly study, and do not
constitute educational records under the Family Educational Rights and Privacy Act
(FERPA). Only the student(s) or instructor, on whose behalf a request for recording is
made, will be granted access to that recording. The Principal may authorize others to
view an existing recording on a case-by-case and as-needed basis.

33



Student recording as an accommaodation in their Individualized Education Plan or
Section 504 Plan shall not be deemed a school recording unless the recording is

conducted by the school on behalf of the student. All recordings made as an
accommodation, or for instructional recovery or academic study shall be erased at the
end of the semester or when they are no longer needed, whichever is the later event. If
the classroom teacher wishes to preserve a recording for future instructional purposes,
they shall seek permission from the Principal to preserve the recording.

No recording shall take place in a classroom without first securing the written consent of
each adult student, or minor student’s parent or guardian. An adult student or parent
who refuses consent for a class where recording is the curriculum, such as a television
or broadcast journalism course, shall not be permitted to enroll in the course. This
policy shall be reproduced in the next student handbook, and the parent or adult
student’s written receipt of the handbook shall be deemed written consent to Candia
School District’s use of video and audio classroom recording for instructional purpose
unless the adult student or parent opts out of granting permission. Until such policy is
reproduced in the handbook, this policy and a permission form shall be disseminated by
the classroom educator when recording in their classroom is contemplated. The
educator shall be responsible for garnering the adult student or parent’s written consent
and placing the same on file with the Building Principal before recording may take place
in the classroom. Candia School District reserves the right to reassign students to
classes in accordance with their recording preferences.

This policy does not apply to the recording by Candia School District of events such as
public concerts, graduation ceremonies, athletic events, and the like; all of which are not
considered classroom recording. This policy has been adopted after a public hearing
conducted by the Candia School Board.

See also policy EEAA

1°'. Reading: November 05, 2015 Legal
References:

Public Hearing: November 05, 2015 RSA 189:68(1V)
Adopted: November 05, 2015 20 U.S.C. § 1232¢g
(FERPA) 34 CFR Part 99
(FERPA)
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SA[?!EE

PERMISSION FOR VIDEO AND AUDIO AUBURN CANDIA HOOKSETT
RECORDING FOR INSTRUCTIONAL PURPOSES
(Policy: EEAB)

| am aware of the Candia School District policy on Video and Audio Recording in School
Classrooms (EEAB). | give permission to Candia School District to conduct video and audio
recording in my child’s classrooms for instructional purposes in accord with that policy.

Please sign a form for each child and return it to the school. Please sign the statement that
you are choosing (choose only one). If you need further information or have questions, you
can contact the principal at the school.

Student Name Grade

HomeroomTeacher

O Permission Granted:
| consent to the recording of my son/daughter’s voice or image in the classroom for instructional
purposes.

Date Parent/Guardian Printed Name Parent/Guardian Signature

O Permission Withheld:
I do not consent to the recording of my son/daughter’s voice or image in the classroom for instructional
purposes.

Date Parent/Guardian Printed Name Parent/Guardian Signature

Legal Reference: RSA 189:68, IV
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CSD File: JICL
CANDIA SCHOOL DISTRICT
SCHOOL DISTRICT INTERNET ACCESS FOR STUDENTS

The School Board recognizes that technological resources can enhance student
performance by offering effective tools to assist in providing a quality instructional
program, facilitating communications with parents/guardians, teachers, and the
community, supporting District and school operations, and improving access to and
exchange of information. The Board expects all students to learn to use the available
technological resources that will assist them in the performance of their education. As
needed, students shall receive lessons and instruction in the appropriate use of these
resources.

Students shall be responsible for the appropriate use of technology and shall use the
District’s technological resources primarily for purposes related to their education.
Students are hereby notified that there is no expectation of privacy on district
computers, computer files, email, internet usage logs, and other electronic data.

The Superintendent or designee shall ensure that all District computers with Internet
access have a technology protection measure that prevents access to visual depictions
that are obscene or pornographic and that the operation of such measures is enforced.
The Superintendent or designee may disable the technology protection measure during
use by an adult to enable access for bona fide research, educational or other lawful
purpose.

The Superintendent shall establish administrative regulations and an Acceptable Use
Agreement that outlines student obligations and responsibilities related to the use of
District technology. He/she also may establish guidelines and limits on the use of
technological resources. Inappropriate use may result in a cancellation of the student’s
user privileges, disciplinary action, and/or legal action in accordance with law, Board
policy, and administrative regulations.

The Superintendent or designee shall provide copies of related policies, regulations,
and guidelines to all students. Students shall be required to acknowledge in writing that
they have read and understood the District’'s Acceptable Use Agreement.

Appendix: JICL-R

Adopted: June 7, 2012
(replaces EGA and EGA-A)

Legal References: RSA 194:3-d, 47 U.S.C. §254, 20 U.S.C. §6777

- See more at: http://candiaschoolboard.sau15.net/policy-manual/school-district-internet-
access-for-students/#sthash. MBdMwWsQ.dpuf
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CSD File: JICL-R
CANDIA SCHOOL DISTRICT
ACCEPTABLE INTERNET USE PROCEDURES - STUDENTS

Purpose

The purpose of the Acceptable Use Procedures is to provide the procedures, rules,
guidelines, and the code of conduct for the use of technology and the Internet.

Definition

The definition of “information networks” is any configuration of hardware and software,
which connects users. The network includes, but is not limited to, all of the computer
hardware, operating system software, application software, stored text and data files.
This includes electronic mail, local databases, externally accessed databases, CD-
ROM, recorded magnetic or optical media, clip art, digital images, digitized information,
communications technologies, and new technologies as they become available. Stand-
alone workstations are also governed by this acceptable use procedure.

The School District Services

The School District provides resources for teaching and learning, communication
services, and business data services by maintaining access to local, regional, national,
and international sources of information. The School District information resources will
be used by members of the school community with respect for the public trust through
which they have been provided and in accordance with policy and regulations
established by the School District. These procedures do not attempt to articulate all
required for proscribed behavior by its users.

Successful operation of the network requires that all users conduct themselves in a
responsible, decent, ethical and polite manner while using the network. The user is
ultimately responsible for his/her actions in accessing network services.

Guidelines

1. Access to the networks and to the information technology environment within the
District is a privilege and must be treated as such by all users of the network and its
associated systems.

2. Information networks will be used for the purposes of research, education, and
school-related business and operations.

3. Any system which requires password access or for which the District requires an
account, such as the Internet, will only be used by the authorized user. Account owners
are ultimately responsible for all activity under their accounts.

4. The resources of the District are limited. All users must exercise prudence in the
shared use of this resource.
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Unacceptable Use

The District has the right to take disciplinary action, remove computer and networking
privileges and/or take legal action, for any activity characterized as unethical and
unacceptable.

Unacceptable use activities constitute, but are not limited to, any activity through which
any user:

1. Violates such matters as institutional or third party copyright, license agreements or
other contracts. The unauthorized use of and/or copying of software is illegal.

2. Interferes with or disrupts other network users, services or equipment. Disruptions
include, but are not limited to: distribution of unsolicited advertising, propagation of
computer worms or viruses, distributing quantities of information that overwhelm the
system, and/or using a District network to make unauthorized entry into any other
resource accessible via the network.

3. Seeks to gain or gains unauthorized access to information resources.

4. Uses or knowingly allows another to use any computer or computer system to devise
or execute a scheme to defraud or to obtain money, property, services, or other things
of value by false pretences, promises, or representations.

5. Destroys, alters, dismantles or otherwise interferes with the integrity of computer
based information and/or information resources.

6. Invades the privacy of individuals or entities.

7. Uses the network for commercial or political activity.

8. Installs unauthorized software for use on District computers.

9. Uses a network to access inappropriate materials.

10. Submits, publishes or displays any defamatory, inaccurate, racially offensive,
abusive, obscene, profane, sexually oriented, or threatening materials or messages
either publicly or privately.

11. Uses a District network for illegal harassing, vandalizing, inappropriate or obscene
purposes, or in support of such activities.

School District Rights
The District reserves the right to:

1. Monitor all activity. Notwithstanding FERPA and other related laws, students have no
expectation of privacy regarding their use on the school district computer network.

2. Make determinations on whether specific uses of a network are consistent with these
acceptable use procedures.

3. Log network use and monitor storage disk space utilization by users.

4. Determine what is appropriate use.

5. Remove a user’s access to the network at any time it is determined that the user
engaged in unauthorized activity or violated these acceptable use procedures.

6. Cooperate fully with any investigation concerning or relating to the District’s network
activity.
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School District Internet Code of Conduct

Use of the Internet by students and staff of the District shall be in support of education
and research that is consistent with the mission of the District. Internet use is limited to
those persons who have been issued District-approved accounts. Use will be in
accordance with the District’s Acceptable Use Procedures and this

Code of Conduct
Users are expected to abide by the following terms and conditions:

1. Protect their Internet log from information from others.

2. Respect the privacy of other users. Do not use other users’ passwords.

3. Be ethical and courteous. Do not send hate, harassing or obscene mail,
discriminatory remarks, or demonstrate other antisocial behaviors.

4. Maintain the integrity of files and data. Do not modify or copy files/data of other users
without their consent.

5. Treat information created by others as the private property of the creator. Respect
copyrights.

6. Use any network in a way that does not disrupt its use by others.

7. Do not destroy, modify or abuse the hardware or software in any way.

8. Do not develop or pass on programs that harass other users or infiltrate a computer
or computing system and/or damage the software components of a computer or
computing system, such as viruses, worms, “chain” messages, etc.

9. Do not use the Internet to access or process pornographic or otherwise inappropriate
material.

10. Do not use the Internet for commercial purposes. The District reserves the right to
remove a user’s account if it is determined that the user is engaged in unauthorized
activity or is violating this code of conduct.

School District Internet Access Release Form

As a condition of my right to use the School District network resources, including access
to the Internet, students understand and agree to the following:

1. To abide by the District Acceptable Use Procedures and Code of Conduct.

2. That District administrators and designated staff have the right to review any material
stored on District computers in files and to edit or remove any material which they, in
their sole discretion, believe may be unlawful, obscene, abusive, or otherwise
objectionable and students hereby waive any right of privacy which | may otherwise
have to such material.

3. That the School District will not be liable for any direct or indirect, incidental, or
consequential damages due to information gained and/or obtained via use of the
District’s network resources.

4. That the School District does not warrant that the functions of any District network, or
any network accessible through District resources, will meet any specific requirements
you may have, or that the network resources will be error-free or uninterrupted.
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5. That the School District shall not be liable for any direct or indirect, incidental, or
consequential damages (including lost data or information) sustained or incurred in
connection with the use, operation, or inability to use District networks and resources.

6. That the use of the District network(s), including access to public networks, is a
privilege which may be revoked by network administrators at any time for violation of the
Acceptable Use Procedures and Code of Conduct. The School District will be the sole
arbiter(s) of what constitutes violation of the Acceptable Use Procedures or Code of
Conduct.

7. In consideration for the privilege of using the School District network resources and in
consideration for having access to the public networks, | hereby release the School
District, its operators, and any institutions with which they are affiliated from any and all
claims and damages of any nature arising from my use, or inability to use, the District
network resources.

Name of User/Student:
Home phone:
School of Attendance:

| hereby certify that | have read the Acceptable Use Policy and Procedures; that | fully
understand their terms and conditions; and that | will abide by the terms and conditions
set forth in this document.
Signature of User/Student:
Date:

Signature of Building Principal:
Date:

See Policy JICL

Adopted: June 7, 2012
(replaces EGA and EGA-A)

- See more at: http://candiaschoolboard.sau15.net/policy-manual/acceptable-internet-
use-procedures-students/#sthash.cKFguQT2.dpuf

RECESS

We feel that fresh air is very beneficial to growing children, but we will refrain from
keeping them out for long periods during inclement or extreme cold weather.

All children will be expected to participate in outdoor activities unless excused for
medical reasons. A letter from a physician is required.

Please see that your children come to school appropriately dressed for the prevailing
weather condition including boots, mittens, etc.

Students do not partake in outside recess if the temperature or wind chill factor is 20
degrees or below.
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SNACK TIME

Students are able to snack throughout the day. We encourage nutritious snacks that
are non-sweet, such as fruits, raw vegetables, crackers, cheese, etc. Milk and water as
well as snacks are available for purchase through our cafeteria.

TEACHING ABOUT RELIGION CSD File: IMBB

The Candia School Board believes that the observance of religious holidays is not the
responsibility of the public schools. Because a public school is not a place of worship,
instructional materials, activities, decorations or assembly programs should not promote

any religion. They should be seasonal, not religious.
Adopted: May 3, 2001

TELEPHONE

Students are not to receive phone calls during school hours either through the main
office or their personal cell phones. A message will be taken and given to the student
so that he/she can call back at a convenient time. If the call is an emergency,
arrangements will be made for the student to call back immediately.

The telephone in the office is for school business and emergencies only.

A pay phone is located in the corridor and may be used by students, if necessary, when
participating in an after school program/activity only.

TOYS IN SCHOOL

Parents are strongly encouraged to dissuade their child from bringing toys to school.
Toys, including playing cards such as Pokemon and Magic, can be misplaced or
broken, and can be a distraction to students. Although Moore School does not prohibit
students from bringing toys to school, if they are used inappropriately, or during an
inappropriate time, they will be confiscated and returned directly to the parent.

TRAFFIC / PARKING / STUDENT DROP-OFF PROCEDURES

In order to provide safety for the children, our parking lot has been designed to route
traffic entering and leaving the school area.

If you drive into the ‘loop’, please pull around as far as possible in order to allow
additional vehicles space behind you.

If you need to exit your car, please park in a designated spot and not in the loop.
Children are entering and exiting the lot with their parents, so please drive carefully!
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Please follow the signs upon entering or leaving the parking lot area when dropping off
and/or picking up students. Please pull up all the way in the student drop off lane. Also,
please do not park in the traffic loop if you need to enter the school building. Instead,
park your car in an available parking space.

Walkers and parent drop-offs should arrive no later than 8:15 AM and will be dismissed
at 2:45 PM. Students must not arrive at school prior to 7:50 AM.

Please refer to Early Dismissals for more detailed information on Parent Pickup

VISITORS TO SCHOOL

Anyone visiting the school must check in at the office when arriving, obtain a
Visitor’s Pass, and sign-out upon leaving.

Children are not allowed to bring friends to school to visit during the school day, unless
they have permission from the administration. While most often our visitors are well
behaved, visits can distract our students from their learning activities. Liability and
health requirements may also restrict visits.

VOLUNTEER PROGRAM

The volunteer program welcomes volunteers of all ages for a variety of activities. There
are many ways you can help. You may volunteer on a regular basis or just once a year.
You may help in the classroom, run-off copies, or work at home. You may want to help
at a school event, on a field trip, or in the media center. We appreciate any time you
can give.

When you do volunteer, please remember to record your hours in the Volunteer Sign-In

Book located in the office. Look for more information to be sent home at the beginning
of the school year.
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VI. SCHOOL PROGRAMS

ACADEMIC SUPPORT PROGRAMS

A variety of academic support programs are offered at the Henry W. Moore School.
Support services in English Language Arts and Math are provided through
Interventionists and the Reading Specialist. English Language Learner (ELL) services
are also provided when necessary. Referrals for such services are made by teachers,
parents, or others who may have concerns regarding a child’s academic progress. The
Minds in Motion program provides students an opportunity to extend their learning and
critical thinking skills. The Guidance Program is also available to students in grades K-8.

ART, MINDS IN MOTION, MUSIC, PHYSICAL EDUCATION AND HEALTH
PROGRAMS

Homeroom classes are provided with a full compliment of Unified Arts (UA). Our UA
teachers strive to integrate their programs with classroom instruction as appropriate.

Each child is required to participate in the physical education program on a regular
basis unless the school receives a written excuse from a doctor stating the reasons
why the pupil should be excused. For safety reasons, it is the student’s responsibility to
wear sneakers for gym.

CO-CURRICULAR ACTIVITIES

Students in the various grades have the opportunity to participate in co-curricular
activities such as Athletics, Intramurals, Student Council, Chorus, and Band, providing
they are academically eligible.

Refer to Athletic Teams and Activities, item 3: Academic Eligibility
COMMUNITY OFFERINGS

The community of Candia also offers many other activities for students. These include
Girl Scouts, Cub Scouts/Boy Scouts, as well as soccer, baseball, softball, and
basketball programs through the CYAA.

EMERGENCY MANAGEMENT TEAM (EMT)/SAFETY TEAM

The Henry W. Moore School has established an Emergency Management Team to
organize and coordinate an appropriate response to any crisis that may have emotional
or physical consequences for the student and faculty population.

The EMT does not focus attention on personal/confidential matters and will not respond
to these issues among students or faculty. Rather, the EMT is designed to manage
public situations, which may have either a short or long-term impact on the entire
student body or staff. These situations include, but are not limited to, the following:
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death or serious injury of a staff member or student; death or serious injury of a famous
political individual; community, environmental or natural disaster emergencies; violent
act in the school or community which may have an immediate impact upon the student
body and school staff.

Schools are required to conduct various ‘emergency drills’ during the course of a school
year (i.e. fire, intruder, lockdown, off-site, etc). Most ‘drills’ are contained on site.
However, an ‘off-site’ drill is exactly that. We need to move students away from school
premises either by bus or walking.

HOT LUNCH PROGRAM

Students are provided with lunch and recess time milk each school day (including half
days). School breakfasts and hot lunches are available for purchase.

The lunch program uses the computerized WinSnap program. It is a program that uses
your child’s four-digit library ID number at the point of sale. We would greatly appreciate
it if you could send in checks for multiple meals, i.e.: monthly/weekly. You can specify
where you would like the monies applied (lunch, milk or snack, etc). You will be notified
when the account has a low balance. Prices are listed below and are subject to change
during the school year. If accounts have a balance due, an alternate lunch may be
provided e.g. cheese sandwich.

Breakfast: 1.25/day Lunch: $2.50/day Milk: .50/day

Applications for Free or Reduced price breakfast/lunch are available
through the office or the Lunch Director at any time. This information is
kept strictly confidential. If you have any questions about the program,
please do not hesitate to contact the Lunch Director at Moore School.

For additional information please see the webpage at www.candia.sau.15. Click
the Students and Families tab, then Nutrition Services.

LIBRARY/MEDIA CENTER
All students enrolled in the school are entitled to borrow materials from the library.

Overdue items must be returned, paid for, or accounted for prior to the issuance of
additional library materials.

Library reference books are to be returned to the library no later than 2:15 PM of the
same day that they are borrowed, unless other arrangements have been made with the
Media Specialist.

Library books that are damaged, lost, or destroyed are to be paid for by the student who
has signed them out. The price is determined by the Library’s records and is to be paid
to the “Henry W. Moore School.” Students who owe a library book at the end of the
school year are expected to return it or pay for it.
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STUDENT SERVICES/SPECIAL EDUCATION

The Henry W. Moore School offers a broad continuum of services to support our
students with specific learning needs. These include, but are not limited to, guidance
services, special education services, related services (such as occupational therapy,
physical therapy, and speech and language therapy), as well as positive behavioral
interventions and supports.

If an educational disability is suspected, a referral to the school team can be made
either school staff, parents or other providers. Referral forms are available through the
Student Services office, and should be provided in writing. filled out, in order to
determine what types of supports a student may need in order to be successful.
Referrals should be provided in writing, and sent to the Director of Student Services,
Henry W. Moore School, 12 Deerfield Road, Candia, NH 03034. For further questions
or concerns, please contact our office at (603) 483-5628. (See Appendix for Notice of
Rights Pursuant to 186-C: 16-b.)
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VIl. MIDDLE SCHOOL PROGRAM
GRADES 6-8

As students move through grades 6-8, there are predictable physical, intellectual, and
social/emotional changes you can expect:

Physical

Between the ages of 10 —15, expect student to grow anywhere from 10-20”, and
gain 40-50 pounds. This may cause real physical pain for some adolescents.

Rapid growth changes the nutrition and appetite demands requiring healthy food
choices.

Physical development and hormonal changes can result in varying comfort-levels
for adolescents.

Intellectual

Students in grades 6-8 are transitioning through the stage of “concrete thinking”
to a more abstract/complex way of viewing the world. However, only about 10%
of them are abstract thinkers by the end of 8" grade.

At this age, students are insatiably curious about their world, and are especially
concerned with how situations will affect them and their friends.

Students in middle school are idealistic, becoming aware of and open to many
new points of view.

Social/Emotional

At this age there is an ongoing struggle between the need for parental support
and affirmation and the need to assert independence. Clear and consistent
guidance and boundaries are critical.

To middle school students, peer influence and social acceptance is paramount.
This may manifest itself in a preoccupation with popular music, TV, video games,
fashion, and even behavior.

The ongoing challenge to find one’s own identity and to maintain self-esteem absorbs
and affects every aspect adolescent life.

Please examine some of these resources for parents:

Forte, Imogene & Sandra Schurr (1993). The Definitive Middle School Guide. Incentive Pub.

Knowles, Trudy & Dave Brown. (2000). What Every Middle School Teacher Should Know. Heinemann.
Thompson, Randy & Dorothy Vander Jagt. (2001). WOW! What a Team! Incentive Pub.

Wormeli, Rick. (2001). Meet Me in the Middle. Stenhouse Pub.
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ALGEBRA

A full year course in Algebra will be available to students in eighth grade.

Student performance on an algebra aptitude test may be used in determining
acceptance into the Algebra program. Students and parents will be notified of their
participation in Algebra at the beginning of the school year.

ATHLETIC TEAMS AND ACTIVITIES

Student safety is among the highest of priorities at the Moore School. The Candia
School Board has been concerned with the growing number of head injuries and
concussions that occur in school sports. As a result the Board has adopted a
comprehensive policy to help keep our children safe. A copy of the policy can be
obtained through the school and SAU 15 offices. Please read the rules from the policy

below:

Candia School District Concussions and Head Injuries Policy CSD File: JLCJ

A concussion is a traumatic brain injury that changes the way the brain
normally works. Concussions and head injuries may affect student’s abilities
to learn and function in various settings. Young children and teens are more
likely to get a concussion and take longer to recover than adults. The Candia
School District Policy regarding head injury and concussions directs School
Administrators, Athletic Directors and Coaches to follow the guidelines set
forth by the American Medical Association and the American Academy of
Paediatrics. Those guidelines are as follows:

One concussion

Out of the game until medically cleared

Two concussions

Out for the season

Three concussions

Out for school career

Protocol For Return To Play

No member of a school athletic team shall participate in any athletic event or
practice the same day he or she is injured and:

1. Exhibits signs, symptoms or behaviors attributable to a concussion; or

2. Has been diagnosed with a concussion.

No member of a school athletic team shall return to participate in an athletic
event or training on the days after he or she experiences a concussion unless
all of the following conditions have been met:

1. The student no longer exhibits signs, symptoms or behaviors
consistent with a concussion, at rest or with exertion;
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The student is asymptomatic during, or following periods of supervised
exercise that is gradually intensifying; and

3. The student receives a written medical release from a licensed health

care provider

The student-athlete shall also present written permission from a parent
or guardian to return to play.

The District may limit a student-athlete’s participation to “Graduated Return to Play”
standards and protocol, as determined the student’s treating health care provider.

Interscholastic sports are offered in the areas of Cross Country, Soccer, Basketball,
Baseball, Softball, and Track& Field. The following is a copy of the Interscholastic
Sports Regulations:

1.

All athletes will receive a contract, outlining all rules and regulations pertaining
to that sport. Students and parents/guardians must sign this contract.

All athletes will be required to have an appropriate physical exam within the
last two years and been found to be in good health. Athletes will not be
allowed to try-out or practice until the results of this examination are recorded
with the school nurse. Parents are responsible to make the school authorities
aware of any physical or other conditions which could/should limit a student’s
participation since the last examination.

Note: Any injured student excused from practice for three or more
days while under a physician’s care must provide written
authorization from that physician and the parent or legal guardian in
order to resume practice.

All athletes will be expected to be academically eligible to participate in any
sports program.

- No student will be permitted to try out for a sport at the beginning of the
season if they are failing a class (including Unified Arts).

- At the time of the progress report or report card (once the parent has
acknowledged the report card with a signature**), if an athlete has a
failing grade in any class (including Unified Arts), the athlete will be
placed on academic probation for two weeks. The athlete will be allowed
to play and practice during that time.

- If during the grace period, the athlete’s grades improve, they will be
removed from the probation.

- If, after the two week probation, the athlete does not improve the grade,
they will be removed from the team.

- At the time of the progress report or report card (once the parent has
acknowledged the report with a signature**), if the athlete has two or
more failing grades in any class (including Unified Arts), the athlete
will be removed from the team.
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**Once the teacher has received the signed
progress report or report card from the parent,
he/she will notify the Athletic Director via email. The
Athletic Director will then issue a letter to the student
of the probation and inform the coach.

4. Athletes shall attend all practices and games unless they have a valid written
excuse.
- Detention, non-attendance, and extreme tardiness will be considered as
cuts from practice/games. Once an athlete has two or more cuts from
practice/games, he/she may be suspended from the team for a period of
time. If a student has a detention on the day of a game, he/she may not
participate in the game.
- At the discretion of the administration and the athletic director, students who
have accrued several detentions in a marking period may be suspended from
the team.
- Unless a student has a legitimate excuse, he/she must be in attendance at
school on the day of a game. The latter will be determined by the
administration.

5. Smoking, drinking of alcoholic beverages, and/or use of other than prescribed
drugs will be prohibited. Failure to comply will result in immediate suspension
from the team.

6. If a student is suspended either internally or externally, he/she may not
participate in the athletic program during the suspension period.

7. ltis strongly recommended that parents/guardians, of any participating
student(s) in interscholastic sports activities, secure proper insurance.

8. Students may submit, in writing, requests to have their playing eligibility

reviewed by an appeals board. An appeals process will be developed with
recommendations given to the Principal, Assistant Principal, Athletic Director,
Coach and Teachers.

9. Middle school students wishing to attend home sports games will need written
permission the day of the event.

Please - No phone calls home to obtain permission will be permitted the
day of the game.

10. Student athletes must come prepared for practices and games. They will not
be allowed to call home for gear.

11. Students must attend school from the opening bell to 11:30 am or from
11:30 to 2:45 pm to participate in sports events or practices.
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12.  Many practices and games are held at the CYAA. Transportation is
provided from the school to the CYAA, however, if a child misses the bus,
it is the responsibility of the parent and child to make alternate
arrangements to attend the practice or game.

Sports Schedules, try-out forms and directions to away games are posted on the school
website at: candia.sau15.net under our school, departments, athletics.
Participation in athletics will be recognized annually.

COMMUNICATION

Communication with parents is important to continue student success. The middle
school staff strongly encourages your involvement and participation. It is vital that if you
have a concern regarding your child that you contact your child’s teacher as soon as
possible.

Multiple opportunities will be provided throughout the year to communicate to parents
the programs occurring at the middle school level and to showcase student work.

Progress notes and Report Cards are distributed four times per year for a total of eight
reporting measurements of student progress. Parents are given access to Powerschool
to monitor student grades, assignments and attendance. If there are any technical
issues accessing Powerschool, please contact the Technology Director at 483-2251.

HOMEWORK

As mentioned earlier in the handbook, homework for middle school students is an
extension of the classroom.

Grade Six—60 minutes per night.
Grade Seven--70 minutes per night.
Grade Eight—80 minutes per night.

— Daily reading of 15-20 minutes
— Daily assignments
— Segments of long-term projects

Parents should let teachers know if their son/daughter is doing significantly more than
two hours of homework per night. A quick indication in the assignment book is sufficient
to alert the classroom teacher that assistance is needed to finish the assignment.

Students are expected to maintain an up-to-date assignment notebook. In addition,
assignments will be written on the blackboard, and posted on the school’s website.
Students will need to have their assignment notebooks with them at all times. We ask
parents to initial each homework assignment as an indication they have seen it.
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Homework finished in school should be brought home for parent initialling.
PLAGIARISM

Plagiarism is defined as copying work from another and claiming it to be one’s own.

This behavior is not acceptable. Any student found to have plagiarized will be assigned
a zero for that assignment without opportunity for make up, and parents will be notified.

HONOR ROLL

Scholastic achievement is recognized each quarter with the publication of the honor roll.
Students in grades 6-8 are eligible for the honor roll, which is divided into three sections:

= Principal’s List - Students must attain straight A’s in all subject areas (including Unified Arts).

= Honor Roll - Students must attain A’s and B’s in all subject areas (including Unified Arts).

= Honorable Mention — Students must attain A’s, B’s, and one C in all subject areas (including
Unified Arts).

Any student receiving a D or F in any area may not qualify for honors.

Eighth grade students achieving the highest numerical average, as a result of their work

in the sixth, seventh and eighth grades will be named class Valedictorian and
Salutatorian.

Academic programs may be altered to meet individual student needs.

LATE WORK

Classwork and Homework:

10 points will be deducted each day an assignment is late until the grade reaches a
50% at the end of five school days. No grade lower than 50% will be assigned. If the
assignment is not turned it, the assignment becomes a zero.

However, if the assignment is submitted seven calendar days prior to the end of the
quarter (the Friday before grades close), the assignment will receive a 50% instead of
0%.

The assignment must fulfill the requirements set forth by the classroom teacher.

A 0% is given only when a student refuses to complete an assignment.

Retakes for long-term projects and summatives (quizzes and tests) only:

If a student would like the opportunity to make corrections to a long-term project or
retake a failed summative, the parent needs to write a note requesting to do so. The
note must be attached to the original attempt.
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Once the student submits the retake, the student needs to write a brief letter comparing
the two. The two following questions should be answered — What is different between
the two assignments, and what did you learn as a result of redoing the work? The letter
should be attached to the original and redo.

Corrections and retakes must be done within five school days unless other
arrangements have been made with the teacher. However, no retakes will be allowed
during the last week of the marking period.

If you have any questions regarding the policy, please contact your child’s homeroom
teacher.

EXTRA CREDIT

Extra credit work is, by definition, beyond or in addition to the regular course
expectations. Every effort is made to deepen individual understanding or core concepts
and to enhance skill acquisition. In some cases, extra credit work facilitates these
objectives and may be offered at the discretion of the teacher. However, extra credit
work is never used to offset missing work.

STUDENT RECOGNITION

A Student Recognition Assembly will be held at the end of the school year. Students
will be recognized for:
* Honor Roll
« Attendance
* No tardies
* No absences
Academic Awards
e Qutstanding effort
* Academic Perseverance

Character Recognition Award
GPA AWARD
The Henry W. Moore School understands the work involved in keeping one’s grades
high. Students who have maintained a 90% or above grade point average for all three

years of middle school (grades 6-8) will be recognized at their eighth grade graduation.
Refer to ‘Honor Roll’
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Vill. HEALTH SERVICES

A full time school nurse is provided for the health needs of Moore School students. The
nurse is also involved in those areas of the curriculum that focus on health and/or
hygiene and safety. The nurse is available to perform required functions for students as
listed below:

1. Annual hearing and vision screening;
Pediculosis (lice) screening when deemed necessary;
Maintain up-to-date cumulative health records on each child;
Assess and refer students in need of medical and dental care;
Assume responsibility, in the absence of physician, for the care of a student
or staff member who has suffered injury or iliness;
Observe students on a regular basis with regard to health, developmental,
and emotional needs;
Investigate extended absences which are due to illness;
Advise and direct the exclusion and readmission of students in connection
with infectious and contagious diseases.

o RN

o

®© N

The care of a sick child is a parental responsibility. If the child is ill, he/she is to be kept
home. If a child becomes ill in school, care will be provided until a parent or parent
designee can be contacted to pick up the child.

Children will not be allowed to remain inside during recess or stay out of gym
activities without a physician’s written request.

The parent should notify the school office if a child is going to be absent. Please notify
the nurse if the child has a communicable disease (e.g. chicken pox, strep throat,
scarlet fever, conjunctivitis, head lice, HIN1, etc.), or has suffered an injury or has an
illness that requires accommodation during the school day.

The nurse’s office is open between 8:00 AM to 3:20 PM.
* Except in cases of emergency, students must obtain a pass to go to the nurse’s
office. If the nurse is not in her office, students should report to the main office.
* Students and parents are requested to inform the nurse if any particular health
problems which should be a matter of record, i.e. allergic reactions to bee stings,
foods, etc.

MEDICATION

If, under exceptional circumstances, a child is required to take any medication
(prescribed or over-the-counter) during school hours, and the parent cannot be at
school to administer the medication, only the school nurse or the principal’s designee
will administer such when the following conditions have been met:
1. There are written instructions signed by the parent/guardian and a licensed
provider.

2. The instructions must include: The child’s name, diagnosis, medication,
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dosage & route of administration, time schedule, purpose of medication,
possible side effects, and termination date for administering the medication.

3. All medication, prescribed and/or over the counter, will be delivered to the
school nurse, principal, or principal’s designee by a parent or responsible
adult.

4. The medication must be in the current pharmacy bottle or an unopened
over-the-counter container labelled by the manufacturer.

5. When having prescriptions filled, please request a separate, properly
labelled container for school use.

6. The school nurse will document the quantity of medication delivered, keep the
medication in a locked cabinet, and return unused medication to the parent.

7. Possession and self-administration of epipens and inhalers (ONLY) allowed
per HB 57 and 92.

Forms for use by parents and/or licensed providers are available from the school nurse.
A copy can be found in the appendix.

Cough drops will be permitted as long as the student brings a note from parent to
teacher. A teacher will supervise younger children’s use of cough drops.

The student’s parents must assume responsibility for informing the school nurse of any
change in the child’s health or change in medication. The school district retains the
discretion to reject requests for administration of medication in school.

SELF-ADMINISTRATION OF MEDICATIONS

Some physicians may recommend or prescribe that students’ medications (e.g. inhalers,
epipens, or insulin) be self-administered. |If schools choose to authorize such self-
medication, school nurses must monitor the overall situation to ensure safety of all
students.

EPINEPHRINE ADMINISTRATION

The school nurse may have and administer epinephrine for the emergency treatment of
anaphylaxis (RSA 318:42). Anaphylaxis is a life-threatening allergic reaction to a bee,
food item, etc. This law also applies to treating students who have never been
previously diagnosed with anaphylaxis. The school has an Epipen on hand in the event
that a child has a life threatening allergic reaction to an insect/food item and has no
known history of this.

When students engaging in field trips require medications, responsible adults (teachers
who are on the trip) need to be designated by the principal or designee to assist
students in taking required medications. These adults must safeguard the medications,
in original pharmacy bottles, during the trip. Parental permission is required in order for
these adults to assist students in taking their medications.
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A child, who has a known allergy requiring an Epipen injection, will need to be
accompanied by a parent on field trips. In the event that a parent cannot attend the
field trip, the school nurse or a designated substitute R.N. and/or teacher must attend.

IMMUNIZATION AND MEDICAL EXAMINATION OF STUDENTS
New Hampshire State Law:

Each child must have a complete physical examination within a one-year period before
entry into school, including transfer students.

However, no medical examination shall be required of a child whose parent/guardian
objects thereto, in writing, on the grounds such medical examination is contrary to
his/her religious tenets and teachings.

Parents of students transferring to the Candia School District must present proof of
meeting the physical examination requirement within 30 days of entrance. Failure to
comply with this provision may result in exclusion from school for the child. Students
must meet state immunization requirements on the first day of attendance.

A child shall be exempted from the above immunization requirements if he/she presents
evidence from his/her physician that an immunization will be detrimental to his/her
health. A child shall be excused from immunization for religious reasons upon the
signing of a notarised form by the parent/guardian stating that the child has not been
immunized because of religious beliefs.

Students must pass a physical every two years to be eligible for athletics. The results of
this physical examination must be given to the appropriate school personnel. Any
injured student excused from athletic practice for three or more days while under a
physician’s care must provide a written authorization from a physician to the coach to
resume practice.

No child shall be excused from regular physical education except on the written notice
of a duly licensed physician or on the written request of the parent/guardian.

Parent Notification — Certain Circumstances

If the Candia School District utilizes federal money to perform physical examinations or
screenings on students, the District will annually notify parents/guardians of such
physical examination or screening, except for vision, hearing, or scoliosis. (CSD File:
JLCA)

RSA 202:32
A complete medical examination by a licensed physician upon or prior to entrance into the public school
system and thereafter as often as deemed necessary by the local school authority.

RSA 200:38-lll
Tuberculosis skin testing is no longer required for children in NH schools. However, for low risk groups it

is recommended that Mantoux tuberculin testing be performed once during childhood coinciding with a
routine health appraisal such as a preschool physical examination.

RSA 200:38-I
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According to the NH Code of Administration Rules He-P 301.13 (a) “Every parent or guardian of a child to
be admitted or enrolled in any NH public or non-public school or child care agency, shall, prior to his
admittance, provide documentary proof to the admitting official of acceptable immunization of the child as
specified in He-P 301.14.

The immunizations listed below must be completed prior to school entry:

1. Diphtheria, Pertussis, and Tetanus (DPT) (Adult type TD when over age 7) - 4 doses, at
least 1 given on or after the 4th birthday. Then TD booster every 10 years.

2. Polio Vaccine - 3 doses, at least one given on or after the 4th birthday.

3. Measles, Mumps and Rubella (MMR)1 dose, given at 12 months of age

or older. A second dose of measles vaccine is required for entrance into
seventh grade.

4. Hepatitis B - 3 doses - for children born on or after January 1, 1993.
(Doses 1 & 2 separated by at least 28 days; doses 2 & 3 separated by a
minimum of 2 months provided the 3rd dose is administered at 6 months
of age or older.

5. RSA 541-A:141(b) Varicella immunization/documentation of disease must
be submitted prior to entrance of K, 1%, or 6" grade.

Documentary proof of immunization consists of a letter or record from a previous school,
a physician’s statement on office letterhead, or a copy of the child’s official immunization
card.

Exemptions From Immunizations
NH State Statute 141C:20-c Exemptions

A child shall be exempt from immunization if:

l. A physician licensed under RSA 329 certifies that immunization against a
particular disease may be detrimental to the child’s health. The exemption shall exist
only for the length of time, in the opinion of the physician, such immunization would be
detrimental to the child. An exemption from immunization for one disease shall not
affect other required immunizations.

Il. A parent or legal guardian objects to immunization because of religious beliefs.
The parent or legal guardian shall sign a notarized form stating that the child has not
been immunized because of religious beliefs.

If you object to immunizations for religious reasons please call our school office
immediately and our staff will forward an official NH Religious Exemption Form. This
form must be notarized and returned to our office prior to the start of school.

The following policy on immunization has been established to comply with laws enacted
by the New Hampshire General Court:

Students new to the District, not meeting the immunization requirements must present to the
nurse of the school, prior to entrance, a written statement from a licensed physician that the immunization
program has been started and the date of the completion of such program.

When it comes to the attention of the school nurse that a student is not fulfilling the requirements

of immunization as lay down in a written statement from a physician, she shall notify the parents of the
school’s policy.
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If the immunization requirements are not complied with, the child shall be excluded from attendance until
the program of immunization has been completed or until a certificate is received from a licensed
physician indicating that the child has met the requirements of RSA: 200.

If you have any questions, or we can be of any assistance, please call the school. You may
also call the State of NH Department of Health and Human Services, Office of Community and
Public Health, Immunization Program at 1-800-852-3345 x 4501, or

271-4501.
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IX. APPENDIX

A. ASBESTOS-CONTAINING MATERIALS INSPECTION

All buildings in School Administrative Unit #15 have been inspected for the presence of
asbestos-containing materials. A written plan for the management of these materials
has been developed. This plan is available for inspection at the central office of the
local Education Agency at School Administrative Unit #15, 90 Farmer Rd., Hooksett, NH
03106 during regular office hours.

B. NONDISCRIMINATION POLICY NOTICE

The Candia School District, in accordance with the requirements of federal and state
laws, and of regulations which implement those laws, declares that the School District
shall not discriminate in its education programs, activities or employment practices on
the basis of race, color, national origin, age, gender, sexual orientation, religion or
disability under the provisions of Title VI of the Civil Rights Act of 1964, the Age
Discrimination Act of 1975, Title IX of the Education Amendment of 1972, Section 504 of
the Rehabilitation Act of 1973, Title Il of ADA 1990 and the IDEA of 1990. Any person
having inquiries concerning the School District’'s compliance with the regulations
implementing these laws may contact the office of the Superintendent of Schools.
Copies of the Candia School District Facilities or Services Grievance Procedure
(Section 504) are available in the main office and can be located at www.cms.k12.nh.us
(click on grievances).

The person designated to handle inquiries regarding non-discrimination policies for the
Candia School District, SAU #15, is:

Assistant Superintendent of Schools
Candia School District, SAU #15
90 Farmer Road
Hooksett, NH 03106-2125
(603) 622-3731

Inquiries regarding the application of non-discrimination policies may also be referred to
the Regional Director, US Department of Education, Office for Civil Rights/ED, 8" Floor,
5 Post Office Square, Suite 900, Boston, MA 02109-3921 (617-289-0111).

Adopted: November 12, 1975

Adopted: December 12, 1989

Revised: September 17, 1992

Adopted: June 17, 1999

Adopted: March 16, 2001 Statutory Reference:
RSA 354-A:7
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CSD File: AC

XIX. NOTIFICATION OF FERPA RIGHTS and CHILD FIND
for CHILDREN WITH DISABILITIES IN NEED of SPECIAL EDUCATION or 504
SERVICES

The Family Education Rights and Privacy Act (FERPA) affords parents and “eligible students” (students
over 18 years of age or students who are attending a postsecondary institution) certain rights with respect
to the student’s education records. They are:

1) The right to inspect and review the student’s education records within forty-five (45)
days of the day the District receives a request for access.
Parents or eligible students should submit to the school Principal/designee a written request that
identifies the record(s) they wish to inspect. The Principal will make arrangements for access and notify
the parent or eligible student of the time and place where the record(s) may be inspected.

2) The right to request the amendment of the student’s education records that the parent
or eligible student believes are inaccurate, misleading, or in violation of the student’s
privacy or other rights.

Parents or eligible students may ask the District to amend a record that they believe is inaccurate,
misleading, or in violation of privacy or other rights. They should write the school Principal, clearly identify
the part of the record they want changed, and specify why it is inaccurate, misleading, or in violation of
their privacy or other rights.

If the District decides not to amend the record as requested by the parent or eligible student, the District
will notify the parent or eligible student of the decision and advise him\her of the right to a hearing
regarding the request for amendment. Additional information regarding the hearing procedures will be
provided to the parent or eligible student when notified of the right to a hearing.

3) The right to consent to disclosures of personally identifiable information contained in
the student’s education records, except to the extent that FERPA authorizes
disclosure without consent.

One exception that permits disclosure without consent is disclosure to school officials with legitimate
educational interests. A “school official” is a person employed by the District as an administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit
personnel); a person serving on the school Board; a person or company with whom the District has
contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a
parent or student serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his/her tasks. A school official has a legitimate educational
interest if the official needs to review an education record in order to fulfill his/her professional
responsibility.

Upon request, the District shall disclose education records without consent to officials of another school
district in which a student seeks or intends to enroll or to other entities authorized by law.

4) The right to prohibit the disclosure of personally identifiable information concerning
the student to recruiting representatives of the U.S. Armed Forces and its service
academies,

Unless the parent or eligible student requests in writing that the District not release information, the
student’s name, address, and telephone number (if listed) shall be released to Armed Forces recruiters
upon their request.

5) The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the District to comply with the requirements of FERPA. The name and
address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
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XIX. Protection of Pupil Rights Amendment (PPRA)

The Protection of Pupil Rights Amendment (PPRA) (20 U.S.C. § 1232h; 34 CFR Part
98) applies to programs that receive funding from the U.S. Department of Education
(ED). PPRA is intended to protect the rights of parents and students in two ways:

« It seeks to ensure that schools and contractors make instructional materials
available for inspection by parents if those materials will be used in connection
with an ED-funded survey, analysis, or evaluation in which their children
participate; and

« It seeks to ensure that schools and contractors obtain written parental consent
before minor students are required to participate in any ED-funded survey,
analysis, or evaluation that reveals information concerning:

1.
2.

Political affiliations;
Mental and psychological problems potentially embarrassing to the
student and his/her family;

3. Sex behavior and attitudes;
4.
5. Critical appraisals of other individuals with whom respondents have close

lllegal, anti-social, self-incriminating and demeaning behavior;

family relationships;

Legally recognized privileged or analogous relationships, such as those of
lawyers, physicians, and ministers; or

Income (other than that required by law to determine eligibility for
participation in a program or for receiving financial assistance under such
program).

Parents or students who believe their rights under PPRA may have been violated may
file a complaint with ED by writing the Family Policy Compliance Office. Complaints
must contain specific allegations of fact giving reasonable cause to believe that a
violation of PPRA occurred.

For additional information or technical assistance, you may call (202) 260-3887 (voice).
Individuals who use TDD may call the Federal Information Relay Service at 1-800-877-
8339. Or you may contact the following address:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-5920
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XIX. NOTICE OF RIGHTS PURSUANT TO 186-C: 16-b,
THE STATUTE OF LIMITATIONS FOR SPECIAL EDUCATION CASES

The state and federal special education laws (New Hampshire Revised Statutes Annotated Chapter 186-
C and Title 20, United States Code, Sections 1400-1415) require that the school district offer a “free
appropriate public education” to all educationally disabled children.

-32-

These statutes define educationally disabled children as children suffering from certain enumerated
disabilities who are between the ages of three and twenty-one and who have not yet obtained a high
school diploma.

A “free appropriate public education” consists of specially designed instruction and educationally related
services in accordance with an “individualized education program” developed by the school district in
consultation with the student’s parents.

If you suspect that your child is educationally disabled and qualifies for such special services, you may
make a written referral requesting that the school district determine your child’s eligibility. Such referrals
should be addressed to Special Education Director, Henry Moore School, 12 Deerfield Road, Candia, NH
03034, 603-483-2251.

The special education laws confer many rights and obligations upon parents and school districts
regarding educationally disabled children. These include, but are not limited to, the following which are
listed on Title 20, United States Code, Section 1415(b) :

1. Parents may examine all relevant records with respect to the identification, evaluation, and educational
placement of the child, and the provision of a free appropriate public education.

2. Parents may obtain an independent educational evaluation.

3. The school district must adopt procedures to protect the rights of the child whenever the parents of the
child are unknown or unavailable or whenever the child is a ward of the state. Such procedures may
include the assignment of an individual who is not an employee of the school district or the state
department of education, to act as a surrogate for the child’s parents or guardian.

4. The school district must give the child’s parents or guardian prior written notice whenever the district
proposes to initiate or change, or refuses to initiate or change, the identification, evaluation, or educational
placement of the child or the provision of a free appropriate public education. The school district must
adopt procedures designed to assure that this notice fully informs the parents or legal guardian in their
native language of all procedures available under Section 1415, unless it is clearly

not feasible to do so.

5. The school district must adopt procedures which include the opportunity to present complaints with
respect to any matter relating to the identification, evaluation, or educational placement of the child, or the
provision of free appropriate public education to such child.

XIX. Whenever a school district receives such a complaint, the child’s parents or guardian shall
have the opportunity for an impartial due process hearing which shall be conducted by an
administrative hearing officer appointed by the state department of education. The hearing
officer shall not be an employee of any agency involved with the education or care of the
child. The administrative hearing officer’s decision may be appealed to U.S. District Court or
to the New Hampshire Superior Court.

State law establishes short deadlines for requesting an administrative hearing and for appealing the
hearing officer’s decision to the courts. According to New Hampshire Revised Statutes Annotated Section
186-C:16b, which became effective on May 1, 1992:
1. Any action seeking to enforce special education rights under state or federal law shall
be commenced by requesting an administrative hearing from the state department
of education within 2 (two) years of the date on which the alleged violation was or

61



reasonably should have been discovered. However, any action against a school
district to recover the costs of unilateral special placement shall be commenced by
requesting an administrative hearing from the state department of education within
90 (ninety) days of the unilateral placement.

2. Where the parent, legal guardian, or surrogate parent has not been given proper
notice of special education rights pursuant to Title 20, United States Code, Section
1415(b), including notice of the time limitations in N. H. Revised Statutes Annotated
Section 186-C:16-b, such limitations shall run from the time notice of those rights is
properly given. The state department of education shall make available a model
notice of rights which school districts may use as one means of complying with this
notice requirement.

3. An appeal from the state department of education administrative hearing officer’s
decision to a court of competent jurisdiction shall be commenced within 120 (one
hundred twenty) days from receipt of the decision. All such decisions shall be sent
certified mail, return receipt requested.

4. Any action under Title 20, United States Code, Section 1415 (e), seeking
reimbursement from the school district for attorneys fees related to a request for an
administrative hearing, shall be commenced within 120 (one hundred twenty) days
from receipt of the state department of education administrative hearing officer’s
decision.

5. Where a unilateral placement has been made without the school district of residence
being offered a reasonable opportunity to evaluate the child and to develop an individualized
education plan, reimbursement may not be sought from the school district costs incurred
until the school district is given an opportunity to evaluate the child and to develop an
individualized education plan.

For additional information regarding special education and the special education laws, please contact
Special Education Director, Henry Moore School, 12 Deerfield Rd., Candia, NH 03034, 603-483-2251.

XiX. NOTIFICATION OF TEACHER QUALIFICATIONS — NO CHILD LEFT
BEHIND

As a parent of a student at Henry W. Moore School, you have the right to know the
professional qualifications of the classroom teachers who instruct your child. Federal
law allows you to ask for certain information about your child’s classroom teachers, and
requires us to give you this information in a timely manner if you ask for it. Specifically,
you have the right to ask for the following information about each of your child’s
classroom teachers:
+ Whether the NH Department of Education has licensed or qualified the teacher
for the grades and subjects he or she teaches.
+ Whether the NH Department of Education has decided that the teacher can
teach in a classroom without being licensed or qualified under state regulation
because of special circumstances.
+ The teacher’s college major, whether the teacher has any advanced degrees,
and if so, the subject of the degrees.
+ Whether any teacher’s aides or similar paraprofessionals provide services to
your child and, if they do, their qualifications.
If you would like to receive any of this information, please call the Principal at 483-2251.
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XIXx. CANDIA SCHOOL DISTRICT
SCHOOL DISTRICT INTERNET ACCESS FOR STUDENTS

The Internet is a global web of computer networks, not governed by an entity, with no
inherent limits or checks on the kind of information maintained by, or available to users.

Internet access is available to students and teachers in the Candia School District. Our
goal in providing this service is to promote educational excellence by facilitating
resource sharing, innovation, and communication.

Because of its enormous size, the Internet’s potential is boundless. However, with the
great potential for education also comes some potential abuse. Because access to the
Internet provides connections to other computer systems located all over the world,
users (and parents/guardians of users who are minors) must understand that neither the
Candia School District nor any district staff member controls the content of the
information available on these other systems. Some information may be considered
objectionable and/or offensive and not be considered appropriate for use in the Candia
Moore School. The Candia School District does not condone the use of such
materials.

The use of our district’s Internet connection is a privilege which carries with it certain
responsibilities. Violation of these responsibilities will result in a cancellation of those
privileges. Before being assigned an Internet account and a password, each student
will meet with a faculty member to review the Acceptable Use Policy, learn about proper
use of the network, and become familiar with etiquette. In addition, all users of the
district’s Internet connection must sign and return a copy of the Acceptable Use
Contract.

The administration, faculty, and staff may request the system administrator to deny,
revoke, or suspend specific user accounts.

Purpose for Using the Internet

The Candia School District encourages staff to utilize appropriate features of the
Internet in order:

1. To provide resources that complement those available in the school district.

2. To teach students how to locate and use information for academic purposes
and personal enrichment in a safe and responsible manner.

The Candia School District encourages students and staff to utilize appropriate features
of the Internet for a variety of purposes, such as:

1. To facilitate scientific inquiry and data collection.

2. To enhance skills in reading and writing, especially in a foreign language.
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3. To share information, experiences, and viewpoints with people in other
geographic areas.

Code of Conduct

When a person uses the Internet in the Candia School District, that person’s behavior is
visible to the general public. We require, therefore, that all users abide by accepted
rules of network etiquette. These include, but are not limited to, the following:

1. Be Polite — Do not sent abusive, disrespectful, or discriminatory messages to
anyone.

2. Use Appropriate Language — Do not swear, use vulgarities, or any other
form of inappropriate language at any time.

3. Respect Privacy — Giving out any type of personal information is
inappropriate. When using e-mail, extreme caution must be used not to
reveal any information of a personal nature.

» Students shall not give out information pertaining to any other individual(s).
This includes, but is not limited to, giving out someone’s home address or
telephone number.

 Staff shall not give out information pertaining to another individual(s) except
as may be appropriate in the normal course of fulfilling their performance
responsibilities. This prohibition includes, but is not limited to, giving out
someone’s home address or telephone number.

4. Respect the Access Rights of Others — Do not use the account in such a
way that it disrupts use by others.

5. Report Suspicious Behavior — Report any incident which is out-of-the
ordinary or frightening, or any communication which may raise suspicions
about someone’s motives.

Behaviors that can result in either suspension/revocation of access privileges or
school disciplinary action include, but are not limited to:

* Involvement in any activity prohibited by law.

* Using profanity, vulgarity, obscenity, or other language which tends to be
offensive to or tends to degrade others.

* Using the network for financial gain, except as expressly allowed during a
school activity.

¢ Use of invasive software such as “viruses,” and other detrimental activities.

* Attempts to log on to the network as the system administrator.
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Viewing, storing, or transferring obscene, sexually explicit or pornographic

materials.

* “Chain” type letters, hate mail, anonymous messages, threatening messages,
harassment, racial, sexist, and discriminatory remarks and other antisocial
behaviors.

Sharing passwords or using someone else’s password.

Transferring, utilizing or storing material in violation of copyright laws or license

agreements.

Infringing upon the intellectual property rights of others in computer programs

or electronic information including plagiarism and/or unauthorized use or
reproduction.

Trespassing in another’s folders, work, or files.

Involvement in these or any associated activities will result in disciplinary action being
taken as set forth herein.

Additional conduct which is inconsistent with the intent of the Acceptable Use Policy
may subject the user to suspension or revocation of access privileges and/or
disciplinary action by the Candia School District.

Responsibilities

Each user of the system shall assume full liability — legal, financial, or otherwise — for
their actions when using Candia School District computer technology. Responsible use
of Candia School District computer technology requires that users not:

Interfere with the normal and proper operation of this network or the Internet.
Adversely affect the ability of others to use equipment or services.

Conduct themselves in ways that are harmful or deliberately offensive to
others.

Use the network for illegal purposes.
Change computer files that do not belong to the user.

Store or transfer unnecessarily large files.

Create, transfer, or otherwise use any text, image, movie, or sound recording
that contains pornography, profanity, obscenity, or language that offends or
tends to degrade others.

Trespass in others’ folders, work, or files.
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* Intentionally waste limited resources.
* Employ the network for commercial purposes.

Each user of the network will be held fully responsible for the use of their
account to transfer or store materials. Any inappropriate activities carried out
will be considered to be the actions of the accountholder. Therefore, passwords
must not be shared or transferred.

Students are not to reveal their personal home address, home telephone number, or
telephone numbers of any other individuals. Their personal signature on an e-mail must
use the school address only. Students must notify a parent/guardian and the system
administrator or teacher immediately if any individual is trying to contact them for illicit or
suspicious activities. If the contact is made to a home address for any purpose, illicit or
otherwise, the student must notify a parent or guardian immediately.

The responsibility of the user is to familiarize himself/herself with and abide by the rules
of the Acceptable Use Policy and make appropriate use of the available resources.

Copyrighted and Other Proprietary Materials

All users shall respect copyright and proprietary interest of any materials accessed
through the Candia School District. Users may not duplicate copyrighted software,
including school owned software, without permission from the copyright holder, whether
for personal use or the use of others. Duplicating copyrighted materials or the use of
such materials are offenses subject to criminal prosecution.

Disciplinary Actions

Violation of this Acceptable Use Policy will result in one or more of the following
disciplinary actions:

+ Suspension or revocation of access privileges.

+ Removal from a class activity.

+ Removal from a course.

- Additional disciplinary action will be determined at the building level in line with existing
practice regarding inappropriate language or behavior and may lead to student
detention, suspension, or expulsion.

+ Referral to the appropriate legal authorities for possible criminal prosecution.

Privacy
The Candia School District’s computer systems are maintained and managed in such a

way as to insure availability and reliability in performing its educational mission. Users
have no reasonable expectation of privacy concerning any materials transferred over or
stored within the Candia School District computer system.

Revised as per the recommendation of our Attorney — August 12, 1996

CSD File: EGA
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XIX. CANDIA SCHOOL DISTRICT
ADDENDUM TO ACCEPTABLE USE POLICY

In order to align electronic resources as closely as possible to the approved district curriculum, staff will
provide developmentally appropriate guidance to students as they make use of telecommunications and
electronic information resources to conduct research and other studies related to the district curriculum.
All students and staff will be informed of their rights and responsibilities as users of the district network
prior to gaining access to that network.

As much as possible, access to district information resources will be designed in ways which point
students to those web sites which have been reviewed and referenced to others which have not been
evaluated by staff.

During school, teachers will supervise students while accessing appropriate material and sites will be
filtered via filtering software. Outside of school, families bear responsibility for such guidance, as they
must also exercise with information sources such as television, telephones, movies, radio and other
potentially offensive media.

Administration may review files and communications to maintain system integrity and insure that users
are using the system responsibly. No one should expect that files stored on district servers would always
be private. Temporary Internet files and Internet history logs are not saved on any desktop computer or
servers in the district.

CANDIA SCHOOL DISTRICT
PUPIL SAFETY AND VIOLENCE PREVENTION - BULLYING

I. Definitions (RSA 193-F:3)
1. Bullying. Bullying is hereby defined as a single significant incident or a pattern of incidents
involving a written, verbal, or electronic communication, or a physical act or gesture, or any
combination thereof, directed at another pupil which:

(1) Physically harms a pupil or damages the pupil’s property;
(2) Causes emotional distress to a pupil;

(3) Interferes with a pupil’s educational opportunities;

(4) Creates a hostile educational environment; or

(5) Substantially disrupts the orderly operation of the school.

Bullying shall also include actions motivated by an imbalance of power based on a pupil’s actual
or perceived personal characteristics, behaviors, or beliefs, or motivated by the pupil’s association
with another person and based on the other person’s characteristics, behaviors, or beliefs.

2. Cyberbullying. Cyberbullying is defined as any conduct defined as “bullying” in this policy that
is undertaken through the use of electronic devices. For purposes of this policy, any references to
the term bullying shall include cyberbullying.

3. Electronic devices. Electronic devices include, but are not limited to, telephones, cellular
phones, computers, pagers, electronic mail, instant messaging, text messaging, and websites.

4. School property. School property means all real property and all physical plant and
equipment used for school purposes, including public or private school buses or vans.

Any reference in this policy to “parent” shall include parents or legal guardians.
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I1. Statement Prohibiting Bullying or Cyberbullying of a Pupil (RSA 193-F:4, II(a))
The Board is committed to providing all pupils a safe and secure school environment. This policy is intended to comply
with RSA 193-F. Conduct constituting bullying and/or cyberbullying will not be tolerated and is hereby prohibited.
Further, in accordance with RSA 193-F:4, the District reserves the right to address bullying and, if necessary, impose
discipline for bullying that:

(1) Occurs on, or is delivered to, school property or a school-sponsored activity or event on or

off school property; or

(2) Occurs off of school property or outside of a school-sponsored activity or event, if the
conduct interferes with a pupil’s educational opportunities or substantially disrupts the orderly
operations of the school or school-sponsored activity or event.

The Superintendent of Schools is responsible for ensuring that this policy is implemented.

II1I. Statement prohibiting retaliation or false accusations (RSA 193-F:4, II(b))
False Reporting
A student found to have wrongfully and intentionally accused another of bullying may
face discipline or other consequences, ranging from positive behavioral interventions up to and including suspension or
expulsion.
A school employee found to have wrongfully and intentionally accused a student of bullying shall face discipline or othe
consequences be determined in accordance with applicable law, District policies, procedures and collective bargaining
agreements.
Reprisal or Retaliation
The District will discipline and take appropriate action against any student, teacher, administrator, volunteer, or other
employee who retaliates against any person who makes a good faith report of alleged bullying or against any person w|
testifies, assists, or participates in a proceeding or hearing relating to such bullying.

1. The consequences and appropriate remedial action for a student, teacher, school

administrator or school volunteer who engages in reprisal or retaliation shall be determined by

the Principal after consideration of the nature, severity and circumstances of the act, in

accordance with law, Board policies and any applicable collective bargaining agreements.

2. Any student found to have engaged in reprisal or retaliation in violation of this policy shall be
subject to measures up to, and including, suspension and expulsion.

3. Any teacher or school administrator found to have engaged in reprisal or retaliation in violation
of this policy shall be subject to discipline up to, and including, termination of employment.

4. Any school volunteer found to have engaged in reprisal or retaliation in violation of this policy
shall be subject to measures up to, and including, exclusion from school grounds.

Process To Protect Pupils From Retaliation

If the alleged victim or any witness expresses to the Principal or other staff member that he/she believes he/she may b
retaliated against, the Principal shall develop a process or plan to protect that student from possible retaliation.

Each process or plan may be developed on a case-by-case basis. Suggestions include, but are not limited to, re-
arranging student class schedules to minimize their contact, stern warnings to alleged perpetrators, temporary removal
privileges, or other means necessary to protect against possible retaliation.

IV. Protection of all Pupils (RSA 193-F:4, II(c))
This policy shall apply to all pupils and school-aged persons on school district grounds and participating in school distric
functions, regardless of whether or not such pupil or school-aged person is a student within the District.

V. Disciplinary Consequences For Violations of This Policy (RSA 193-F:4, II(d))

The district reserves the right to impose disciplinary measures against any student who commits an act of bullying, fals:
accuses another student of bullying, or who retaliates against any student or witness who provides information about a
act of bullying.

In addition to imposing discipline under such circumstances, the board encourages the administration and school distric
staff to seek alternatives to traditional discipline, including but not limited to early intervention measures, alternative
dispute resolution, conflict resolution and other similar measures.

68



VI. Distribution and Notice of This Policy (RSA 193-F:4, Ii(e))
Staff and Volunteers
All staff will be provided with a copy of this policy annually. The Superintendent may determine the method of providin
the policy (employee handbook, hard copy, etc.).
The Superintendent will ensure that all school employees and volunteers receive annual training on bullying and related
district’s policies.
Students
All students will be provided with a copy of this policy annually. The Superintendent may determine the method of
providing the policy (student handbook, mailing, hard copy, etc.).
Students will participate in an annual education program which sets out expectations for student behavior and
emphasizes an understanding of harassment, intimidation, and bullying of students, the District’s prohibition of such
conduct and the reasons why the conduct is destructive, unacceptable, and will lead to discipline. Students shall also be
informed of the consequences of bullying conduct toward their peers.
The Superintendent, in consultation with staff, may incorporate student anti-bullying training and education into the
district’s curriculum, but shall not be required to do so.
Parents
All parents will be provided with a copy of this policy annually. The Superintendent may determine the method of
providing the policy (parent handbook, mailing, etc.). Parents will be informed of the program and the means for
students to report bullying acts toward them or other students. They will also be told that to help prevent bullying at
school they should encourage their children to:

1. Report bullying when it occurs;

2. Take advantage of opportunities to talk to their children about bullying;

3. Inform the school immediately if they think their child is being bullied or is bullying other
students;

4. Cooperate fully with school personnel in identifying and resolving incidents.

Additional Notice and School District Programs

The Board may, from time to time, host or schedule public forums in which it will address the anti-bullying policy, discu
bullying in the schools, and consult with a variety of individuals including teachers, administrators, guidance counsellors
school psychologists and other interested persons.

VII. Procedure for Reporting Bullying (RSA 193-F:4, II(f))
At each school, the Principal shall be responsible for receiving complaints of alleged violations of this policy.

Student Reporting
1. Any student who believes he or she has been the victim of bullying should report the alleged
acts immediately to the Principal. If the student is more comfortable reporting the alleged act to
a person other than the Principal, the student may tell any school district employee or volunteer
about the alleged bullying.

2. Any school employee or volunteer who witnesses, receives a report of, or has knowledge or
belief that bullying may have occurred shall inform the Principal as soon as possible, but no later
than the end of that school day.

3. The Principal may develop a system or method for receiving anonymous reports of bullying.
Although students, parents, volunteers and visitors may report anonymously, formal disciplinary
action may not be based solely on an anonymous report. Independent verification of the
anonymous report shall be necessary in order for any disciplinary action to be applied.

4. The administration may develop student reporting forms to assist students and staff in filing
such reports. An investigation shall still proceed even if a student is reluctant to fill out the
designated form and chooses not to do so.

5. Upon receipt of a report of bullying, the Principal shall commence an investigation consistent
with the provisions of Section XI of this policy.
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Staff Reporting
1. An important duty of the staff is to report acts or behavior that they witness that appears to

constitute bullying.

2. All district employees and volunteers shall encourage students to tell them about acts that
may constitute bullying. For young students, staff members may provide direct assistance to the
student.

3. Any school employee or volunteer who witnesses, receives a report of, or has knowledge or
belief that bullying may have occurred shall inform the Principal as soon as possible, but no later
than the end of the that school day.

4. Upon receipt of a report of bullying, the Principal shall commence an investigation consistent
with the provisions of Section XI of this policy.

Parent Reporting

Any parent who believes that their student is being bullied or has been bullied will report the
incident immediately to the principal.

VIII. Procedure for Internal Reporting Requirements (RSA 193-F:4, II(g))

In order to satisfy the reporting requirements of RSA 193-F:6, the Principal or designee shall be responsible for
completing all New Hampshire Department of Education forms and reporting documents of substantiated incidents of
bullying. Said forms shall be completed within 10 school days of any substantiated incident. Upon completion of such
forms, the Principal or designee shall retain a copy for himself and shall forward one copy to the Superintendent. The
Superintendent shall maintain said forms in a safe and secure location.

IX. Notifying Parents of Alleged Bullying (RSA 193-F:4, II(h))

The Principal shall report to the parents of a student who has been reported as a victim of bullying and to the parents ¢
a student who has been reported as a perpetrator of bullying within 48 hours of receiving the report. Such notification
may be made by telephone, writing or personal conference. The date, time, method, and location (if applicable) of suc
notification and communication shall be noted in the report. All notifications shall be consistent with the student privac
rights under the applicable provisions of the Family Educational Rights and Privacy Act of 1974 (FERPA).

X. Waiver of Notification Requirement (RSA 193-F:4, II(i))

The Superintendent may, within a 48 hour time period, grant the Principal a waiver from the requirement that the parel
of the alleged victim and the alleged perpetrator be notified of the filing of a report. A waiver may only be granted if tt
Superintendent deems such a waiver to be in the best interest of the victim or perpetrator. Any waiver granted shall be
in writing.

XI. Investigative Procedures (RSA 193-F:4, II(j))
1. Upon receipt of a report of bullying, the Principal shall, within 5 school days, initiate an
investigation into the alleged act. If the Principal is directly and personally involved with a
complaint or is closely related to a party to the complaint, then the Superintendent shall direct
another district employee to conduct the investigation.

2. The investigation may include documented interviews with the alleged victim, alleged
perpetrator and any witnesses. All interviews shall be conducted privately, separately and shall
be confidential. Each individual will be interviewed separately and at no time will the alleged
victim and perpetrator be interviewed together during the investigation.

3. If the alleged bullying was in whole or in part cyberbullying, the Principal may ask students
and/or parents to provide the District with printed copies of e-mails, text messages, website
pages, or other similar electronic communications.

4. A maximum of 10 school days shall be the limit for the initial filing of incidents and completion
of the investigative procedural steps.
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5. Factors the Principal or other investigator may consider during the course of the investigation,
including but not limited to:

* Description of incident, including the nature of the behavior;

* How often the conduct occurred;

* Whether there were past incidents or past continuing patterns of behavior;

* The characteristics of parties involved, (name, grade, age, etc.);

* The identity and number of individuals who participated in bullying behavior;
* Where the alleged incident(s) occurred;

* Whether the conduct adversely affected the student’s education or educational
environment;

®* Whether the alleged victim felt or perceived an imbalance or power as a result of the
reported incident; and

* The date, time and method in which parents or legal guardians of all parties involved
were contacted.

6. The Principal shall complete the investigation within 10 school days of receiving the initial
report. If the Principal needs more than 10 school days to complete the investigation, the
Superintendent may grant an extension of up to 7 school days. In the event such extension is
granted, the Principal shall notify in writing all parties involved of the granting of the extension.

7. Whether a particular action or incident constitutes a violation of this policy shall require a
determination based on all facts and surrounding circumstances and shall include recommended
remedial steps necessary to stop the bullying and a written final report to the Principal.

8. Students who are found to have violated this policy may face discipline in accordance with
other applicable board policies, up to and including suspension. Students facing discipline will be
afforded all due process required by law.

XV. Response to Remediate Substantiated Instances of Bullying (RSA 193-F:4, II(k))
Consequences and appropriate remedial actions for a student or staff member who commits one or more acts of bullyir
or retaliation may range from positive behavioral interventions up to and including suspension or expulsion of students
and dismissal from employment for staff members.
Consequences for a student who commits an act of bullying or retaliation shall be varied and graded according to the
nature of the behavior, the developmental age of the student, and the student’s history of problem behaviors and
performance. Remedial measures shall be designed to correct the problem behavior, prevent another occurrence of the
problem, protect and provide support for the victim, and take corrective action for documented systematic problems
related to bullying.
Examples of consequences may include, but are not limited to:

* Admonishment

* Temporary removal from classroom

* Deprivation of privileges

* Classroom or administrative detention
* Referral to disciplinarian

* In-school suspension

* Qut-of-school suspension

* Expulsion
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Examples of remedial measures may include, but are not limited to:
* Restitution

* Mediation

* Peer support group

* Corrective instruction or other relevant learning experience
* Behavior assessment

* Student counseling

®* Parent conferences

In support of this policy, the Board promotes preventative educational measures to create greater awareness of
aggressive behavior, including bullying. The Board encourages the Superintendent to work collaboratively with all staff
members to develop responses other than traditional discipline as a way to remediate substantiated instances of bullyin

XIII. Reporting of Substantiated Incidents to the Superintendent (RSA 193-F:4, II(l)
The Principal shall forward all substantiated reports of bullying to the Superintendent upon completion of the Principal’s
investigation.

XIV. Communication With Parents Upon Completion of Investigation (RSA 193-F:4, II(m)
1. Within two school days of completing an investigation, the Principal will notify the students
involved in person of his/her findings and the result of the investigation.

2. The Principal will notify via telephone the parents of the alleged victim and alleged
perpetrator of the results of the investigation. The Principal will also send a letter to the parents
within 24 hours again notifying them of the results of the investigation.

3. If the parents request, the Principal shall schedule a meeting with them to further explain
his/her findings and reasons for his/her actions.

4. In accordance with the Family Educational Rights and Privacy Act and other law concerning
student privacy, the District will not disclose educational records of students including the
discipline and remedial action assigned to those students and the parents of other students
involved in a bullying incident.

XVI. Appeal
1. For non-disciplinary remedial actions where no other review procedures govern, the parents

of the pupils involved in the bullying shall have the right to appeal the Principal’s decision to the
Superintendent in writing within five (5) school days. The Superintendent shall review the
Principal’s decision and issue a written decision within ten (10) school days. If the aggrieved
party is still not satisfied with the outcome, the aggrieved party may file a written request for
review by the School Board within ten (10) school days of the Superintendent’s decision. The
School Board will adhere to all applicable New Hampshire Department of Education administrative
rules.

2. The procedures under RSA 193:13, Ed 317, and District policies establish the due process and
appeal rights for students disciplined for acts of bullying.

3. The School Board or its designee will inform parents of any appeal rights they may have to
the New Hampshire State Board of Education.

XVII. School Officials (RSA 193-F:4, II(n)
The Superintendent of schools is responsible for ensuring that this policy is implemented.

XVIII. Capture of Audio Recordings on School Buses
Pursuant to RSA 570-A:2, notice is hereby given that the Board authorizes audio recordings to be made in conjunction
with video recordings of the interior of school buses while students are being transported to and from school or school

72



activities. The Superintendent shall ensure that there is a sign informing the occupants of school buses that such
recordings are occurring.

XIX. Use of Video or Audio Recordings in Student Discipline Matters

The District reserves the right to use audio and/or video recording devices on District property (including school buses)
ensure the health, safety and welfare of all staff, students and visitors. Placement and location of such devices will be
established in accordance with the provisions of Policies EEAA, EEAE and ECAF.

In the event an audio or video recording is used as part of a student discipline proceeding, such video may become par
of a student’s education record. If an audio or video recording does become part of a student’s education record, the
provisions of Policy JRA shall apply.

The Superintendent is authorized to contact the District’s attorney for a full legal opinion relative in the event of such ai
occurrence.

Adopted: January 9, 2001 Legal References:

Adopted: August 10, 2004 RSA 193-F:3

Revised: May 13, 2008 RSA 570-A:2

Revised: April 13, 2010 NH Admin Rules, Section Ed 306.04(a)(8)

Revised: December 2, 2010

H. ToBAcco PRODUCTS BAN
USE AND POSSESSION IN AND ON SCHOOL FACILITIES AND GROUNDS

USE OF TOBACCO PRODUCTS STRICTLY PROHIBITED IN/ON ALL SCHOOL
FACILITIES AND /OR GROUNDS

No person shall use any tobacco product in any facility maintained by the school district, nor on any of the
grounds of the District.

Tobacco products mean cigarettes, cigars, snuff, smokeless tobacco, smokeless cigarettes, products
containing tobacco, and tobacco in any other form.

“Facility” is any place which is supported by public funds and which is used for the instruction of students
enrolled in preschool programs and in all grades maintained by the district. This definition shall include all
administrative buildings and offices and areas within facilities supportive of instruction and subject to
educational administration including, but not limited to, lounge areas, passageways, rest rooms,
laboratories, classrooms, study areas, cafeterias, gymnasiums, maintenance rooms, and storage areas.

Signs shall be placed by the District in all buildings, facilities, and school vehicles stating that the use of
tobacco products is prohibited.

It is the responsibility of the Principal or designee, to initially enforce this policy by requesting that any
person who is violating this policy to immediately cease the use of tobacco products. After this request is
made, if any person refuses to refrain from using tobacco products in violation of this policy, the principal
or designee may call the local police who shall then be responsible for all enforcement proceedings and
applicable fines and penalties.

Students
No student shall purchase, attempt to purchase, possess, distribute, or use any tobacco product in any
school facility or in any vehicle while on school grounds or anywhere on school grounds.

Enforcement of this prohibition shall initially rest with the principal or designee, who may report any

violation to the local police department. In accordance with state law, the police department shall be
responsible for all proceedings and applicable fines and penalties.
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The principal will develop regulations which cover disciplinary action to be taken for violations of this
policy. These regulations will be communicated to students by means deemed appropriate by the
principal. In addition to disciplinary actions taken by the school, criminal penalties for fines may result
from violations of this policy.

Employees
No employee shall use any tobacco product in any facility, in any school vehicle, or anywhere on school
grounds maintained by the District.

Initial responsibility for enforcement of this prohibition shall rest with the principal or designee. The
principal may report violations to the local police department. In accordance with state law, the police
department shall be responsible for all proceedings and applicable fines and penalties.

The principal will develop and implement the appropriate means of notifying employees of the possible
disciplinary consequences of violating this policy. Any employee (s) who violate(s) this policy is subject to
disciplinary action which may include warning, suspension or dismissal. In addition, fines or other
penalties may result from enforcement of these prohibitions by other law enforcement officials.

All Other Persons
No other person shall at any time use tobacco products in any facility, in any school vehicle, or anywhere
on school grounds maintained by the District.

Responsibility for enforcement of this prohibition shall rest with all school district employees who may
report violations to the local police department. In accordance with state law, the police department shall
be responsible for all proceedings and applicable fines and penalties.

Adopted: February 9, 1988 Statutory References:
Adopted: April 5, 2001 RSA 155-64-76
Adopted: August 7, 2003 RSA 126-K:6 & K:7
CSD File: JICG
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l. CANDIA SCHOOL DISTRICT
DRUG AND ALCOHOL USE BY STUDENTS

Taking of illegal drugs and/or possession of, in any form, are not permitted at any time.
Parents/guardians will be informed immediately if a student is in violation of this policy,
and the matter will be brought to the attention of the Board and other proper authorities.

a.

In the case where a student appears to be under drug and/or alcohol
influence, the parents/guardians will be notified by school authorities to come
for the student and remove him/her to his/her home or to medical facilities.

In severe cases, if the parents/guardians or school doctor will not come to the
school, the Principal is authorized to call an ambulance to remove the student
to the hospital. Parents/guardians will be notified of this action and be
responsible for the incurred expenses.

Upon reasonable evidence of the illegal possession and/or use of drugs
and/or alcohol by any student on district property, the student will be
suspended from school for at least five days. A conference with the
parents/guardians, child and Principal will be held as soon as possible.

Any student in possession of, selling, distributing, or giving away illegal drugs
and/or alcohol will be turned over to police authorities immediately and
suspended from school at once pending board action.

Any student convicted in court for illegally selling or distributing drugs and/or
alcohol in a Safe School Zone will be suspended from school pending board
action. Students convicted of selling drugs off school property may, if their
conduct has a direct or immediate effect on the discipline or general welfare
of the school, be suspended from school pending board action.

Alcoholic beverages will not be permitted on school property at any time. Any student in
possession of or under the influence of alcohol will be immediately suspended from
school for at least five days.

Adopted: January 3, 2002 Statutory Reference:
Adopted: September 12, 2002 RSA 571-C:2

CSD File: JICH
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J. CANDIA SCHOOL DISTRICT
SEXUAL HARASSMENT AND SEXUAL VIOLENCE

l. General Statement of Policy

Sexual harassment is a form of sex discrimination which violates Section 703 of Title VII
of the Civil Rights Act of 1964, as amended, 42 U.S.C. §2000e, et seq., and Title IX.
Sexual violence is a physical act of aggression that includes a sexual act or sexual
purpose.

It is the policy of the district to maintain a learning and working environment that is free
from sexual harassment and sexual violence. The district prohibits any form of sexual
harassment and sexual violence.

It shall be a violation of this policy for any student or employee to harass a student or an
employee through conduct or communication of a sexual nature as defined by this

policy.

It shall be a violation of this policy for any student or employee to be sexually violent to a
student or employee.

The district will act to investigate all complaints, either formal or informal, verbal or
written, of sexual harassment or sexual violence and to discipline any student or
employee who sexually harasses or is sexually violent to a student or employee of the
district.

Il. Sexual Harassment/Sexual Violence Defined

A. Sexual harassment consists of unwelcome sexual advances, requests for sexual
favors, sexually motivated physical conduct or other verbal or physical conduct or
communication of a sexual nature when:

1. Submission to that conduct or communication is made a term or condition, either
explicitly or implicitly, of obtaining or retaining employment, or of obtaining an education;
or

2. Submission to or rejection of that conduct or communication by an individual is used
as a factor in decisions affecting that individual’s employment or education; or

3. That conduct or communication has the purpose or effect of substantially or
unreasonably interfering with an individual’s employment or education, or creating an
intimidating, hostile or offensive employment or education environment.

Any sexual harassment as defined when perpetrated on any student or employee will be
treated as sexual harassment under this policy.
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B. Sexual harassment may include but is not limited to:

1. Verbal harassment and/or abuse of a sexual nature;

2. Subtle pressure for sexual activity;

3. Inappropriate patting or pinching;

4. Intentional brushing against a student’s or an employee’s body;

5. Demanding sexual favors accompanied by implied or overt threats concerning an
individual’s employment or educational status;

6. Demanding sexual favors accompanied by implied or overt promises of preferential
treatment with regard to an individual’s employment or educational status;

7. Any sexually motivated unwelcome touching; or

8. Sexual violence which is a physical act of aggression that includes a sexual act or
sexual purpose.

lll. Reporting Procedures

Any person who believes he or she has been the victim of sexual harassment or sexual
violence by a student or an employee of the district, or any third person with knowledge
or belief of conduct which may constitute sexual harassment or sexual violence should
report the alleged acts immediately to an appropriate district official as designated by
this policy. The district encourages the reporting party or complainant to use the report
form available from the Principal of each building or available from the Superintendent’s
Office.

A. In each building. The building Principal is the person responsible for receiving oral
or written reports of sexual harassment or sexual violence at the building level. Upon
receipt of a report, the Principal must notify the Superintendent immediately without
screening or investigating the report. A written report will be forwarded simultaneously
to the Superintendent. If the report was given verbally, the Principal shall reduce it to
written form within 24 hours and forward it to the Superintendent. Failure to forward any
sexual harassment or sexual violence report or complaint as provided herein will result
in disciplinary action. If the complaint involves the building Principal, the complaint shall
be filed directly with the Superintendent.

B. District-Wide. The Board hereby designates the Superintendent as the district
Human Rights Officer to receive reports or complaints of sexual harassment and sexual
violence from any individual, employee or victim of sexual harassment or sexual
violence and also from the building Principal(s) as outlined above. If the complaint
involves the Superintendent, the complaint shall be filed directly with the School Board.
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The District shall conspicuously post the name of the Human Rights Officer, including a
mailing address and telephone number.

C. Submission of a complaint or report of sexual harassment or sexual violence will not
affect the individual’s future employment, grades or work assignments.

D. Use of formal reporting forms is not mandatory.

The district will respect the confidentiality of the complainant and the individual(s)
against whom the complaint is filed as much as possible, consistent with the school
district’s legal obligations and the necessity to investigate allegations of sexual
harassment and sexual violence and take disciplinary action when the conduct has
occurred.

IV. Investigation and Recommendation

By authority of the district, the Human Rights Officer, upon receipt of a report or
complaint alleging sexual harassment or sexual violence shall immediately authorize an
investigation. This investigation may be conducted by district officials or by a third party
designated by the district. The investigating party shall provide a written report of the
status of the investigation within ten working days to the Superintendent. If the
Superintendent is the subject of the complaint, the report shall be submitted to the
Board.

In determining whether alleged conduct constitutes sexual harassment or sexual
violence, the district should consider the surrounding circumstances, the nature of the
sexual advances, relationships between the parties involved and the context in which
the alleged incidents occurred. Whether a particular action or incident constitutes
sexual harassment or sexual violence requires a determination based on all the facts
and surrounding circumstances.

The investigation may consist of personal interviews with the complainant, the
individual(s) against whom the complaint is filed, and others who may have knowledge
of the alleged incident(s) or circumstances giving rise to the complaint. The
investigation may also consist of any other methods and documents deemed pertinent
by the investigator.

In addition, the district may take immediate steps, at its discretion, to protect the
complainant, students, and employees pending completion of an investigation of alleged
sexual harassment or sexual violence.

V. School District Action

A. Upon receipt of a recommendation that the complaint is valid, the district will take
such action as appropriate based on the results of the investigation.
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B. The complainant may appeal the investigations recommendations to the
Superintendent (presuming the Superintendent is not the subject of investigation) or to
the Board.

C. The result of the investigation of each complaint filed under these procedures will be
reported in writing to the complainant by the school district. The report will document
any disciplinary action taken as a result of the complaint.

VL. Reprisal

The school district will discipline any individual who retaliates against any person who
reports alleged sexual harassment or sexual violence or who retaliates against any
person who testifies, assists or participates in an investigation, proceeding or hearing
relating to a sexual harassment or sexual violence complaint. Retaliation includes, but
is not limited to, any form of intimidation, reprisal, or harassment.

VII. Right to Alternative Complaint Procedures

These procedures do not deny the right of any individual to pursue other avenues of
recourse which may include filing charges with the Commissioner of Education, initiating
civil action or seeking redress under state criminal statutes and/or federal law.

VIII. Sexual Harassment or Sexual Violence as Sexual Abuse

Under certain circumstances, sexual harassment or sexual violence may constitute
sexual abuse under New Hampshire law. In such situations, the district shall comply
with said law.

Nothing in this policy will prohibit the school district from taking immediate action to
protect victims of alleged sexual abuse.

IX. Discipline

The school district will take such disciplinary action it deems necessary and appropriate,
including warning, suspension, or immediate discharge to end sexual harassment and
sexual violence and prevent its recurrence.

X. By-Pass of Policy

Any individual with a sexual harassment complaint may choose to by-pass this policy
and accompanying regulation and proceed directly to: NH Commission on Human
Rights, 2 Chenelle Drive, Concord, NH, telephone number 603-271-2767 or Office of
Civil Rights, Health and Human Services, Region #1 Room 2403, JFK Federal Building,
Government Center, Boston, Massachusetts 02203, telephone number 617-565-1340.

Adopted: June 11, 1985 Administrative Rules:
Adopted: June 1, 2000 ED 303.01 (j), 1-9

CSD File: GBAA
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CSD File: JBAA-A
K. WEAPONS IN SCHOOL

Board Policy: JICI

Possession or use of a weapon in a school building is prohibited. A pupil found to be in
possession of a weapon on school premises before, during, or after school or at any
school sponsored activity is subject to administrative and/or legal action.

Administrative Implemental Procedures:

1. Weapons are identified in two categories:

a. Articles commonly used or designed to inflict bodily harm and/or to
intimidate other persons. Examples include, but are not limited to,
firearms, knives, chains, clubs, and stars.

b. Articles designed for other purposes but which could easily be used
to inflict bodily harm and/or intimidate. Examples include, but are not
limited to, belts, combs, pencils, files, compasses, and scissors.

2. A pupil acting in an aggressive or belligerent manner with any article will be
administratively judged to be in possession of a weapon. Disciplinary action
will be taken and counselling may be recommended.

3. A pupil using a weapon in a fight or altercation will be administratively judged
to be a danger to others and self and will be subjected to suspension,
expulsion, or other appropriate disciplinary action. In accordance with RSA
193:13, students who bring or possess a firearm in school will be expelled from
school for a period of not less than twelve months as defined in Section 921 of
Title 18 of the US Code. The Superintendent of Schools may modify the
expulsion requirement on a case by case basis.

4. Administrators or other delegated school officials, in their professional
judgment, will confiscate any article previously identified as a weapon under
1 (a) above. Such weapons will be submitted to the appropriate law
enforcement agency. Articles previously identified in 1 (b) above and any
other article deemed a weapon will be confiscated and disciplinary action
will be taken. The appropriate law enforcement agency will be called.

5. A pupil who has caused injury to another person with a weapon, intended or
unintended, will be subject to disciplinary and/or legal action.

A pupil in possession of a weapon is in violation of state statutes.

7. The District provides assurance that it shall report to the appropriate state
agency in July of each year, a description of the circumstances surrounding any
expulsions imposed under RSA 193:13, Il and IV included, but not limited to:

1) the name of the school; 2) the name of the student(s) expelled from school,
and 3) the type of weapon(s) used.

o

Adopted: April, 9, 1991 Statutory Reference:
Adopted: June 17, 1999 RSA 193:13

CSD File: JICI
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X. Forms

The following section contains a list of forms and informational letters that are included
as part of the Student Registration process as well as forms that are part of the ‘first day
of school’ package. These forms will be available on the school website in
downloadable and printable pdf format.

New Student Registration — July and August

Parent/Guardian must provide...

Birth Certificate

Immunization Record

Physical Record (within the last 12 months; i.e. Sept to Sept)
Proof of Residency (i.e. copy of Driver’s License, etc)

Legal separation/divorce/custody papers(if applicable)

The school will provide...

Pupil Information Record (registration form)

Release of Student Information

Race/Ethnicity Form

Medical History Form

Grade specific...
Kindergarten Questionnaire (if attended elsewhere; to be

Completed by the Kindergarten teacher)

Kindergarten/First Grade Questionnaire (parent form)

New Student Registration — September through June
** all of the above is necessary plus the following (which is part of the
first day of school handouts)

Emergency Information Card (obtained at main office)
Student Emergency Information Form

Local Field Trip Form

Internet Access Contract

School Lunch Program — General Information Letter

School Lunch Program — Letter from the Director of Program
Free & Reduced Meals Letter

Free & Reduced Meals Instructions

Free & Reduced Application

Fluoride Mouth Rinse Program (grades 1-5 only)

Medical Forms

Letter from the School Nurse
Medication Administration Form — as needed
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